AJIMUHVCTPALIMSI TAMBOBCKOM OBJIACTHU
YIIPABJIEHME KVJIBTYPBI I APXMIBHOT O JIEJIA OBJIACTHU

IIPUKA3
«A6»  fA 2019 . r. TamGoB Ne R4

O6  yTBepXHNEHMM  aJIMHHHCTPAaTHBHOTO pernaMeHTa  INpenoCTaBICHHS
TOCYNAapCTBEHHOH  yCIyIM  «NpHEM  3asiBOK _ (3aNPOCOB)  OGNACTHLIMH
TOCYAAapCTBCHHbIMM  apXuBaMu  TamGosckoit ofnactd  Ha mpegocTaBieHHe
ApXMBHBIX NOKYMEHTOB (4DXMBHBIX CNPABOK, BBITMCOK M KONMH;, BEINAYA KOMMiL
aPXUBHBIX JIOKYMEHTOB, IIOATBEPXKIAIOIIMX NIPABO Ha BIAjICHHE 3eMIIeH »

B nensx npuBeneHus HOPMaTHBHEIX MPaBOBBIX AKTOB YNPABJICHHUS KYJBTYpbI
¥ apXMBHOIO Jiela 00acTH B COOTBETCTBHE C NEHCTBYIOLIMM 3aKOHOIATEIECTBOM
IMTPUKA3LIBAIO:

l.  VYrteepouts  agMuHHCTpaTHBHBIN PETIaMEHT  NpPeaOCTaBIECHUS
TOCYNapCTBEHHOH  yCIyrM  «mpueM  3asBOK  (3aIPOCOB)  OBIACTHEIMH
TOCYRapCTBCHHBEIMU ~ apxuBaMu TamGoBckod o6nacTd Ha IIpemocTaBieHHe
ApXHBHBIX NOKYMEHTOB (apXMBHBIX CHPAaBOK, BEIMUCOK M KONHiL; BBIAYa KOMIHIL
dpXMBHBIX IOKYMCHTOB, ITOATBEPXKAAIOLIMX [PABO Ha BIIaJE€HUE 3eMIIEH)» COIIACHO
IPHIIOXKEHHUIO.

2. TamGoBcKOMy 0BnacTHOMY FOCYNapCTBEHHOMY GIOKETHOMY YUPEKISHHIO
«l'ocynapcrBeHHBIH apxuB TamGOBCKoOl 0BMacTHy (Boponymin) u Tamborckomy
00NacTHOMY IOCYNapCTBEHHOMY GromxeTHOMY yupexxaenuto «OCynapcTBEHHBIIH
ApXHB COLMABLHO-IIONUTHYECKON HcTOpud TaMOOBCKOH o6nacTuy (Jopowmmua)
ODECIIeYUTh HCIIONHEHWE M  aKTyalH3aluio, B ciydyae  HeoOXxofmMmocTH,
aIMHHUCTPaTHBHOIO  PErIaMeHTa IIPEOCTABNECHUS TOCYJapCTBEHHOMN ycInyru
«TIpHEeM  3agBOK  (3aIpOCOB)  OONACTHBIMH TOCYIapCTBEHHBIMU  apXHMBaMH
TamboBckolt o6macT¥ Ha mpenocTaBieHue apXWBHBIX JOKYMEHTOB (apXHBHBIX
CIpaBOK, BBINKMCOK W  KONWH; BbJa4ya KOMHA  apXMBHBIX JIOKYMEHTOB,
MONTBEPXAOIIMX MPABO HA BIIAJEHUE 3eMIeh ).

3. IlpusHate yTPaTUBIIAM CHITY TIPUKa3 YIPaBICHHS KYJIBTYpPbl H apXUBHOTO
mena obmactu or 14.06.2019 Ne 105 «O6 YTBEPXKICHUH aIMHUHUCTPATHBHOIO
PCIIAMEHTA NPENOCTABICHUS TOCYAAPCTBEHHON YCIIYTH «IIPHEM 3asBOK (3anpocos)
OONACTHEIMH  TOCYJapCTBEHHBIMH  apxuBaM#  TaMGOBCKOI obnacty  Ha
TPEAOCTABNCHME apXHBHBIX NIOKYMEHTOB (apXMBHBIX CIIPABOK, BBITHCOK M KOTIMIA;

BbIZIa4a KON apXUBHBIX JIOKYMEHTOB, TOATBEPXKAAIOLIMX IIpaBO Ha BJIAJEHUE
3eMIICH )».



2

4. PasmecTuTs HacTOSILIMi npukaz B PegepanbHOH rocyJapCTBEHHOM
MHQOPMAaIMOHHOH  cucreme  «®DelepalbHbBIi  peecTp TrOCYAapCTBEHHBIX  H
MYyHHIMIANBHBIX  ycuyr (QyHkumit)» M Ha oQuuUMaTsHOM caiiTe ympaBIeHHs
KyJBETYPBI ¥ apXUBHOTO Jiena o6IacTu.

5. OmyGnukoBare HacTosmui npuxa3 Ha «OQUUMATBEHOM HHTEpPHET-IIOpTAle
NpaBoBOM MH(OpPMaMKM» (WWW.pravo.gov.ru) M Ha caiiTe CeTeBOro M3IaHus
«TamboBckas xu3HbY» (Www.tamlife.ru).

6. Hacrosmuii nprkas BCTYNaeT B CHIY 110 HCTCYCHHH IECATH JHEH mocie THS
€r0 MEPBOro O(PUINATIBHOIO OIyOIHKOBAHHSL.

7. KOHTpomb 3a WCHONHEHWEM HACTOANIETO IIPHKa3a BO3IOKHTH Ha

3aMECTUTENs] HaYaJbHHUKA YIPaBIEHUS KylIbTypbl M apXWBHOIO Jena obiacTu
B.W.Usnuesny.

Havanesuk ynpasnenus ¢ ‘9/' IO.H.I'ony6es

ABMumykoB



IIpunoxenue
YTBEPXIEH
IIPUKa30M YIIPABIECHUS KyJIBTYPbI
M apXHBHOTO Jienia obacTu

ord6. 2. 2019 Ne A4S

AJIMHHHCTPATHBHBIH perjiaMmeHT
NpeAoCTABJIEHHsl FOCYAapCTBEHHOH yCayru
«IpHeM 3afiBOK (3anpocoB) 061aCTHLIMH rOCYAapCTBEHHBIMH APXHBAMH
TamboBcKkoii 061acTH HA NpeIOCTAB/IEHHE APXHBHBIX TOKYMEHTOB (2PXHBHBIX
CHPAaBOK, BLINHCOK H KOMH; BbIAa4a KONKH apXHBHBIX JOKYMEHTOB,
NOATBEPKAAIIMIMX NPABO HA BAAJACHHE 3eMJIei)»

1. O0mue nosioxeHUus!

1.1. IIpeameT pery/inpoBaHHsI aAMHHHCTPATHBHOIO PeriIAMeHTa

IIpenmeToM perynupoBaHHs aJMUHUCTPATUBHOTO pEIIaMEHTa SBISIOTCS
NPaBOOTHOLIEHHS BO3HHKAIOIHE IPM IIPENOCTABIEHUH IOCYAapCTBEHHON YCIyrH
«IIpHeM 3asABOK (3alpOCOB) OGNIACTHBIMU IOCYAApPCTBEHHBIMH apXxuBaMH TaMGOBCKOM
001acTH Ha MPeNOCTaBIeHHe aPXUBHBIX IOKyMEHTOB (apXMBHBIX CIIPABOK, BBIHUCOK U
KOITHH; BbIa9a KOMMH apXUBHEIX JOKYMEHTOB, IOATBEPKAAIONINX TPABO HA BIAJCHHE
3eMIiei)».

AZIMVHUCTPATHBHBIA PEIIaAMEHT IIPeIOCTaBIeHHsI TOCYNAPCTBEHHON YCIYrH
«IPHEM 3a5BOK (3aIIpOCOB) OONACTHBIME TOCYNaPCTBEHHBIMU apXHBaMH TaMGOBCKOI
00JIaCTH Ha NPENOCTaBIeHHEe apXUBHEIX JOKYMEHTOB (apXMBHBIX CIIPABOK, BEIHCOK H
KOIIMH; BBIIa4a KONHMH apXMBHBIX JOKYMEHTOB, IIOATBEPKAAOIIMX NPABO HA BaJeHME
3emiel)» (nanee — aJMMHUCTPATHUBHBIA PErNIaMEeHT) pa3paboTaH s OBGIACTHBIX
FOCYAapCTBEHHBIX apXMBHBIX yupexaeHuii Tambosckoi obiacTu (nanee — ApxuBsbl) B
UeJsIX TMOBBIICHUS KadecTBa WHGOPMANMOHHOIO OOECIEYeHHs pPETPOCIIEKTHBHOMN
MOKYMEHTHO! MHQOpMauuell OpUIMYEecKHX M (GU3MYECKUX JIMI, perNaMeHTALUH
CPOKOB, TIOCJIEN0BATENIFHOCTH ASHCTBHH (aIMHMHUCTPATHBHEIX IPOLEnyp) APXHBOB, a
TaKXe TOpsAAKAa B3aUMONCWCTBHA ADXHMBOB C OpPraHaMH TOCYJapCTBEHHOH BIACTH,
OpraHaMW MECTHOTO CaMOYNpABIECHHUS, OpraHM3alMsMH M TIPaXIAHAMH IIpH
PacCMOTPEHHH 3ampoCoB (3asBeHHIT) O IPeJOCTABNEHAN apXUBHOM HHMOPMALIHH.

1.2. Kpyr 3asiBureneii

3asBUTENSIMM — IIONy4aTeNsIMA TOCYJapCTBEHHON YCIyrH «IIpUeM 3agBOK
(3arpoCcoB) OONACTHEIMM TOCYAAaPCTBEHHBIMM apXMBaMH TaMGOBCKOH 0ONacTH Ha
NpPENOCTABNECHUE APXMBHBIX NOKYMEHTOB (aDXHBHBIX CIIPAaBOK, BBIIMCOK M KOITHIA
Bblla4ya KONMH apXUBHBIX JOKYMEHTOB, MOATBEPXKIAIOIMX IIPABO HA BIajeHHUe
3eMIIei)» (Jalee — TrOCNApCTBEHHAs YCIyra) MOTYT BBICTYNATh (DH3MYECKHE WITH
IOpUIMIECKNe JHIa (32 HCKIIIOYEHMEM TOCYIapCTBEHHBIX OpraHoB ¥ HX
TEPPUTOPHANILHEIX OPIaHOB, OPraHOB IOCYaPCTBEHHBIX BHEGIOMKETHBIX (GOH/IOB H HX
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TCPPUTOPHATIEHBIX  OPraHOB, OPraHOB MECTHOIO CaMOyNpaBIeHHs) Iub0 HX
YUOIHOMOYCHHBIE IPENCTaBUTENH, OOparuBuIMeCs B ApXHMBBI C 3alpoCOM O
IIpEOCTaBIEHUH TOCYJapCTBEHHOH YCIYTH, BBIPOKEHHBIM B TNHCHMEHHON MIIH
BNEKTPOHHON (opme (nanee — 3asBUTENS).

AZIMAHVCTDAaTHBHBIM pPEMIAMEHTOM He PETYNUPYIOTCS MPaBOOTHOLICHUS
CBA3AHHBIE C IOCTYIVICHHEM H PacCMOTPEHHEM JeNyTaTCKUX 3alpoCoB, 3aIIpoCcoB
(benepanbHEIX U OBNACTHBIX OPraHOB TOCYapCTBEHHOM BIACTH, OPraHOB MECTHOIO
CaMOyTpaBJICHHs, Cy0B, OPraHOB IIPOKYPATyPhI, IPAaBOOXPAHHTEIBHEIX OPraHOB.

1.3. TpeGopamus x nopsaky HHPOPMHPOBAHUS O NPpPEIOCTABJICHHH
rocyniapcTBeHHOH yCayru

1.3.1. Tlopsnox momydeHns wunbOpMauuH Mo BOIIPOCaM MpPeoCTaBIeHuUs
TOCYRapCTBEHHOH YCIYIH, CBeNEHHH O XOJe NpefoCTaBlIeHUs roCyJapCTBEHHOM
YCITyTH:

Hudopmanus o nmpenocrasneHun rocynapcTBeHHOM YCIIyTH IPeaOCTaBIsAETCS
3asBuremo 10 TenedoHY, Ha JIUYHOM npueMe, a TakKe pasMmelaercs Ha
OQUUHMATBHEIX cafiTax ApPXHBOB, B rOCyIapCTBEHHOM WH(OPMALMOHHON! cHCTeMe
«llopran rocynapcTBEHHBIX M MYHHIMAMANBHEIX yemyr (pyHkmmit) TamGoBckoit
obmacte»  (https://gosuslugi68.ru) (namee — Iopran), ma Enunom mnoprane
TOCYAApCTBEHHBIX ¥ MyHULMIAIBHBIX youyT (dynkumit) (https:/gosuslugi.ru), a Taxxe
Ha HHQOPMAUMOHHEIX CTEHJAaX, OOOPYNOBAHHEIX B MIOMEIIEHUSIX ApXHBOB,
TpeHa3HaYeHHBIX JJIS [IpUeMa IPaxaH.

Ceemenns 0  Xome  mpemocTaBieHHS TOCYNAapCTBEHHOH  YCIIyIH
TIPENOCTABISIOTCA NOMKHOCTHBIM JIMIOM ApXHBa MO TenedoHy, Ha JMYHOM IpHeMe,
T10 3JIEKTPOHHOM I10YTE.

1.3.2. 'ndopmMupoBanye NpoBOIUTCS B bopme:

YCTHOI'O HH(OPMHUPOBAHUSI;

MHACbMEHHOI0 MHPOPMHUPOBAHHS.

1.3.2.1. YerHoe undopmupopanue OCYIECTBIISIETCS JAOMKHOCTHBIMHU JTAIIAMH
ApXHBOB 1py o6pamennyu 3assutens 3a uHbOPMAIIHMet THIHO WIH 110 Tenedony.

JO/DKHOCTHBIE  JIMIE,  OCYLIECTBISIOLIHE YCTHOE  HMHGOpMHpOBaHHeE,
NPHHAMAIOT BCe HEOOXONMMEIE MepHI IJI NPEeJCTABIEHHS MONHOIO U OIIEPaTUBHOTIO
OTBETa Ha TIOCTABNCHHBIC BONMPOCHI, B TOM YHCIE C IIPHUBIEYEHHEM ApYTUX
CICLMAIACTOB. YCTHOE WH(OPMHPOBAHME KAXIOTO 3asBHTENS, obparuBierocs
JITIHO, OCYIIECTBIIACTCS NOJKHOCTHBIMM JIMIaMi APXHMBOB B TpeieNax BpEMeHH,
HEOOXOAMUMOTO It MH(POPMHUPOBAHUS 3asSBUTEIIS.

OtBer Ha TeneOHHBIN 3BOHOK HOIKEH HAYMHATECS © uHGopManuu o
HaMEHOBaHMH ApXMBA, B KOTODBIA IT03BOHMI TpaXXaHuH, (aMHIUH, HMMEHH,
OTHECTBE M TOJDKHOCTH CIELHANCTa, IIPUHSBILETO TeleGOHHBIH 3BOHOK.

Bpems pasrosopa He nomxHo npepsimars 10 MHUHYT.

IIpy HEBO3MOXHOCTH CleLMAaNUCTa, MPHUHSBLIEO 3BOHOK, CaMOCTOSITENIEHO
OTBETHTb HA IIOCTaBIE€HHBIE BOIPOCHI TeNEGOHHBIH 3BOHOK JHOKEH OBITH
IepeazpecoBan (IEpeBeieH) Ha JPYroe JOKHOCTHOE JHIO WM e obparuBmemycs
TPOXIaHUHY JOIKeH OBITh cooOmieH TeneOHHEIA HOMep, Mo KOTOPOMY MOXHO
IOy HTb HEOOXOANMYI0 MH(DOPMALHIO, TGO TIPEITOKEHO 00paTUTHCS MUCEMEHHO.
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1.3.2.2. TluceMenHOE MH(OPMHUPOBAHHE OCYIECTBISETCS MyTeM HaIpaBIICHUS
OTBETOB  IIOYTOBBIM  OTNPABJIEHHEM  WIM  TIOCPEACTBOM  HMH(OPMALHOHHO-
TEJICKOMMYHHKAMOHHEIX CeTell ofliero mone3oBaHus (MO 3NEKTPOHHON MOYTE, IO
dakcy).

Ilpy npenocraBieHHH KOHCYNBTAUMH MO MUCHMEHHBIM obpallleHHsIM OTBET
HANPaBIIACTCS B CPOK, HE NpeBbIMArOIMi 30 KaleHAapHbIX [HeH CO IHS PerucTpaLy
obpamenus.

Oreer Ha ofpamienne 3asBUTENs mHpencTaBiseTcs B IIPOCTOM, YeTKOH W
MOHATHOH (OpMe € yKa3aHWeM [OJDKHOCTH, (hDaMHIIMH, WMEHH, OTYeCTBa, HOMepa
Tele(OHA HCIIONHUTENS ¥ HATIPABIISETCS 1O aZipecy, yKa3aHHOMY B OOpallleHUH.

1.3.3. ®opma, MecTo pasMemeHHs H CrOCOOBI IOJIyYE€HUsT CIPAaBOYHOU
HHpOpMaIHH:

CnpaBoynast nHbOpPMaIMs pasMemaeTcs B (bopme HarnsHOM uHbOpPMalUK Ha
OYMaXHBIX HOCHTENSIX, Ha UHGOPMALIMOHHEIX CTEHAaX B IOMELIEHHUAX ApXWBOB,
MMEIOIMX CBOOONHBIN NOCTYIN JUIS NMOCETHTENEH, a TakKe B 3NEKTPOHHOR (opme B
(bemepanbHON rOCYNAapCTBEHHOM MH(OPMAIMOHHOI cucTeMe «PenepanbHEIil peectp
TOCYNapCTBEHHBIX ¥ MyHMUMINANBHBIX ycnyr (dyHkuumif)» (mamee - Peectp
TOCYAapCTBCHHBIX M MYHULMNATBHBIX ycmyr (bysxnumit), Ha Iloprare u Ha
oduIMaNBHBIX callTaX ApXHBOB.

3ajBATENb MOXET IONYYMTH CIIPABOYHYO UHOOPMAIIMIO  CIENYIOIHUMHU
criocobamu:

HANpaBlCHHE 3alpOCOB B IIMCBMEHHOM (opMe o ampecam ApXHBOB, B
SNEKTPOHHO opMe 110 afipecaM NEeKTPOHHOMN IOUTH ApPXUBOB;

IO CIIPaBOYHBIM TelleoHaM APXHBOB B yCTHOI hopMe;

Ha [loprarne, Ha EnuHOM moprane rocyiapCTBeHHBIX MYHHLUNAIBHBIX YCITYT
(pynKumit);

Ha OQUIMANBHOM caiiTe ApXMBa B CeTH «HnTepHeTy;

TPH JINTHOM OOpAIeHHH Ha PUEM K CIIELHATHCTaM APXHUBOB;

Ha HMHOOPMALMOHHBIX CTEHJaX B MeCTaX NPeIOCTABIEHHS rOCYAapCTBEHHOM
YCIyTH.

1.3.4. K cnipaBounoit MH(POPMAIH OTHOCUTCS cnenyrouias HHGopmanus:

MECTO HaxOXNeHHMs U rpapuku paboTsl ApXMBOB, HX CTPYKTYPHBIX
TO/Pa3NEeNeHUH, NPEAOCTABNIOMMX TOCYAAPCTBEHHYIO YCIYTY, rOCYlapCTBEHHBIX H
MYyHUIHITATIEHBIX OPraHOB M OpraHW3aluii, oOpallleHHe B KOTOpBIe HEOOXOMUMO IS
TIONyCHUS TOCYNapCTBEHHOM YCIYrd, a TakKe MHOrO(GYHKIHOHAIBHBIX LEHTPOB
TNIPEJOCTABICHUS FOCYAaPCTBEHHBIX M MyHHIHIIABHEIX YCIIYT;

CIPaBOYHBIE TEIE(POHBI CTPYKTYPHBIX NIOAPA3AENeHnii APXUBOB, OpraHu3aIuii,
YYacTBYIOUIUX B NPEAOCTABIEHUM FOCYAAPCTBEHHOM YCIyTH];

ajipec OQUUHMATBHOTO CaliTa, a TaKkXe JIEKTPOHHON MOYTHl | (unu) dopmer
oOparHo# cBsi3u ApxuBsa, B cetn «MHTEpHET».

1.3.5. ApxuBBl 0GECHEYHBAIOT AKTYAIH3ALUIO CHpaBOYHON HMHQOpPMANUU B
COOTBETCTBYIOIEM pasfienie PeecTpa rocylmapcTBEHHBIX M MYHHIMNATBHBIX ycayr
(bynxumit) 1 Ha cBOMX OQHMIMANBHBIX caiiTax B ceTH «MaTepHeT» B TeYeHHe necaTu
pabotiux JiHel ¢ MOMEHTA BO3HUKHOBEHHS HEOOXOAMMOCTH NAHHOMN aKTyaJln3aluu.
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1.3.6. B nensx ofecnedenus JOCTYNHOCTH yCITyT IS WHBATHIOB ApXMBaMH
OpPraHu3yeTCs TNpEeBapUTENbHAs 3alKCh 3aWHTEPECOBAHHBLIX JIML, ITO3BOJISIOIIAS
obecrieynTh NOMOIIE MPOBOJAHMKOB M MPO(ECCHOHANBHBIX CYyPAONEPEBOAYHKOB B
paMKax MpeoCcTaBIeHUs TOCYIapCTBEHHON YCIIyTH.

2. CTanjaapT npeocTaBIeHHs FOCY apCTBEHHOM YCIyrH

2.1. HanmeHOBaHHe rocyaapCcTBeHHOH yCayra:

Ilpuem 3asBOK (3alpOCOB) OONACTHEIME TOCYAAapCTBEHHBIMH apxuBamMu
TamboBckoH o6nmacT Ha mpenocTaBNeHHE ApPXHBHBIX JIOKYMEHTOB (apXUBHBIX
CIpaBOK,  BBIIMCOK W  KONMH; BbIa4a KONMMH  apXMBHBIX  JOKYMEHTOB,
TIOATBEPXKAAIOIIMX IIPABO HA BIIaJIeHUE 3eMIIeH ).

2.2. HaumenoBaHHe OpraHa, NpeJOCTABJISIOLIETO roCylapcTBEHHY IO
ycayry

2.2.1. IlpepocTaBnenye rocyRapCTBEHHOMN YCIyTH OCYECTBISETCS:

TamOOBCKHM ~ OONACTHBIM  TOCYIAapCTBEHHBIM — OIOKETHBIM YUpEKIECHUEM
«TocynapcrenHsrit apxuB Tam6oBckoi obmactiy (naee - TOIBY «[’ATOp»);

TamboBckMM OOGMACTHBIM TOCYIapCTBEHHBIM — GIOMKETHBIM Y4pexACHHEM
«TocynapcTBeHHBIN apXUB CONMAILHO-TIONHTHYECKON uctopun TamboBckoit obmacTu»
(manee - TOI'BY «[ACIIATO»).

22.2. Tlpu npenocTaBneHMH TOCYIapCTBEHHOM yCIIyrd ApXWBBI HeE
B3aMMOJICHCTBYIOT C HCIIONHHUTEIBHEIMU OPraHAMH TOCYIapCTBEHHOMN BIACTH obnactu,
TePPUTOPHANLHBIMU  (eNepaIBHBIMU OPraHAMH HCIIONHUTENBHOMH BIIACTH, OpraHaMu
MECTHOI0 CaMOyIpPaBICHHU, & TAKXKE WHBIMU OPTaHU3aIUIMH.

2.3. Pe3yJbTar npeaocTaBaeHHs rocyiapcTBEHHOH yCayru

2.3.1 Pe3ynsTaToM NpefoCTaBIEHUS TOCYIaPCTBEHHOMN YCIIyT'H SBISETCS:

apPXMBHAS CHpaBKa — NOKYMEHT ApXHMBa, COCTAaBIEHHEIN Ha GnaHke ApXHBa,
MMEIOINA FOPUIUYECKYIO CHIly M COJepIKaliuii JOKYMEHTHYI0 HUH(OpMaIHio 0
IPEIMETE 3anpoca C yKa3aHWEM apXHUBHBIX INN(GPOB U HOMEPOB JIMCTOB ENUHUIL
XPaHCHHA TeX apXUBHBIX IOKYMEHTOB, HA OCHOBAHHUH KOTOPHIX OHA COCTABIIEHa,

4PXMBHAS KOs — JOCIOBHO BOCIPOHM3BOASAIIAS TEKCT apXUBHOIO JIOKYMEHTa
KOmus ¢ yKasaHMeM apXWBHOTO WIM(pa ¥ HOMEPOB JIHCTOB €IMHHMIBI XpaHEHHS,
3aBEPeHHasl B yCTaHOBJIEHHOM IIOPSIJIKE;

4pXMBHAS BBINMCKA — NMOKYMEHT ADXHBA, COCTaBIICHHEI! Ha GnaHke ApXuBa,
AOCIIOBHO BOCTIDOM3BOASALIMI YaCTh TEKCTA apXHBHOIO JOKYMEHTA, OTHOCSIIETOCS K
ONPENEIEHHOMY (DaKTy, COOBITHIO, JIULLY, C yKa3aHHEM apXUBHOIO mudpa 1 HOMEPOB
JVCTOB €OUHUIIBI XPaHEHW,

MHQOPMAIIMOHHOE NHCBMO — IIHCHMO, COCTABIEHHOE Ha GiaHKe ApxuBa,
CozepxKailee MHQOPMALMIO O XPaHAIMXCS B ApPXHMBE apXHBHBIX JIOKyMEHTax II0
omnpenesieHHoH npobieme, Teme;

TEMAaTHYeCKHA IIePeYeHb ApXUBHBIX IOKYMEHTOB — CHCTEMAaTU3UPOBAHHEIA
KPaTKUH WM aHHOTUPOBAHHEIH NIEPEYeHb 3ar0/IOBKOB ApPXHUBHEIX JOKYMEHTOB, €IWHHII

XpaHEHUs/EIMHHUL] y4eTa IO ONpeNeNeHHOH TeMe ¢ YKazaHHEeM HX JaT U apXHWBHBIX
MG poB;
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TeMaTh4ecKas nonbopka KONUH apXUBHBIX JOKYMEHTOB -
CHCTEMaTH3UPOBAHHbIA KOMIUIEKT KOIIMH apXWBHBIX JOKYMEHTOB MM MX dYacTeil 1o
ONpENCNCHHON TeMe, BKIIOYAOMMI  THTYNBHBIN JIMCT, TEMAaTHYECKUH IepeueHs
ApXMBHBIX IOKYMEHTOB U, [IPX HEOOXOMMMOCTH, HCTOPHIECKYIO CIIPABKy IO TEME;

0630p (oHIa, BKIIOYAIOMMIA CHCTEMATH3UPOBAHHBIE CBENEHHS O COCTABE W
CONepXKaHUU apXUBHBIX IOKYMEHTOB OZIHOIO apXMBHOTO (OH/a;

TEMaTH4eCKUi 0030p, BKIIOYAIONIMH CHCTEMATH3UPOBAHHBIE CBENCHHS O
COCTaBe W CONECPIKAHMM APXMBHBIX JOKYMEHTOB OJHOTO WM TIPYIIBI apXMBHBIX
donmoB ApxHuBa 110 ONpeneneH oM TeMe;

nuceMO  ApxuBa 06 OTCYyTCTBMM B ApXHMBE HEOOXOOMMBIX 3asgBUTEITIO
apXUBHBIX JOKYMEHTOB ¥ HHGOPMALUH,

2.3.2. Bujtel 3anpocoB HCIONHAEMBIX ApPXUBAMH:

3aMpOChl  COIMAIbHO-NIPaBOBOTO XapaKTepa - 3alpoChl, CBI3aHHBIE C
COUMANBHOM 3aIMUTON IPaXJaH, NpeayCMaTPUBAIOIIEH UX [IEHCHOHHOE ofecreyenue,
a TaKXe IOyYeHHE JIBFOT U KOMIIEHCAU# B COOTBETCTBUM C 3aKOHOMATENLCTBOM
Poccuiickoli ®@enepanuyt U MeXAyHapoOHBIMH  00s3aTeNbCTBAMHM  Poccuitckoit
Denepanym;

TEMAaTHYE€CKUE 3alIPOCHl - 3aIPOCHl O MpPeJOCTaBIeHHH HHPOPMAIMH IO
onpesieNIeHHO! npobiieme, TeMe, COOBITHIO, GaKTy;

TeHEAJIOTHIECKHE 3allpOChl - 3ampoCHl O IIPENOCTaBICHHH WH(OpPMALUH,
HeOOXOIMMOH /I yCTaHOBNEHHS POLCTBA, POACTBEHHbIX CBSI3eH ABYX Wi Gojee NHMIL,
HCTOPUY CEMbHU, POJIa;

CPOYHBIM 3alpOC -— 3alpoC, B KOTOPOM 3asBUTENb YKa3blBaeT Ha
HEOOXOJMMOCTE NPENOCTaBNEHMS pPe3y/sTaTa TOCYIapCTBEHHOM YCIYTH B CpPOK He
IpPEBBILAOLMH 5 pabounx nHei.

2.3.3. Pesynbrarsl NmpefoCTaBNIeHNs TOCYAapCTBEHHOHM YCIyTH, yKa3aHHbBIE B
NoANyHKTe 2.3.]1 agMHHUCTPATUBHOTO pPEIIaMEHTa, Jajlee MMEeHYIOTCS — apXUBHAs
UHpOpMaLHSL.

24. Cpok npemocTaB/ieHHS TOCYIADCTBEHHOH YCIyrH, B TOM 4HCIe ¢
YJeToM HeoOXOAHMOCTH oOpalieHHsi B OPraHH3aUMH, YYACTBYIOIUHE B
OpEIOCTABJIEHHH  TOCYAAPCTBEHHOH  YCIYrH, CpPOK  NPHOCTAHOBJEHUS
NPEOCTABJICHHS] TOCYIAPCTBEHHOM YCJYIH B CJy4ae, €cJIH BO3MOKHOCTL
NPHOCTAHOBJICHMSI MNpPeAYyCMOTPEHa HOPMATHBHLIMH MPAaBOBBIMH aKTaMH
Poccuiickoii ®enepaunu n TamGoBcKoii 06/1acTH, CPOK BHIZAYH (manpasJyienns)
AOKYMEHTOB, SIBASIIOIIHXCH Ppe3yJIbTaTOM NPeJOCTABICHAN TIOCYAAPCTBEHHO
YCIyru

2.4.1. Cpok npeoCcTaB/IeHNs FOCYAAPCTBEHHOM YCIIyTH He JOIDKEH [IpeBbILIATh
30 KaleHIApHBIX JHEH CO HHA MOCTYIVIEHHS B ApXUB 3anpoca (3asBIEHMs) U
AOKyMEHTOB, INPHJIAralOlUXCAd K 3asBICHHIO (hanee — MaTepuaisl 3asBuTeNs),
YKa3aHHBIX B IIyHKT€ 2.6 a[MUHUCTPAaTHBHOTO PErlIaMeHTa.

IIpefocrasnenne IrocyiapcTBEHHOM yCIYrH OCYINECTBISETCS B CIEAYIONIHE
CPOKH:

TIpY KCTIOJHEHMH 3allPOCOB COLMABLHO-NIPABOBOTO Xapakrepa B TedeHue 30
KaJICHAGPHBIX JHEH CO NHs perucTpamuy 3ampoca (3aseieHus). B ciydae, ecnu
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3ampainyBaeMas 3agBUTENEM apXUBHAs MHPOPMAIHS HE MOXeET GBITh IIpenocTaBieHa
B TeueHue 30 kaleHIapHEIX NHEH CO HHA perucTparuu 3anpoca (3asBlIeHHs), H3-3a
HeOOXOIMMOCTH INpPOBENEHHS MAacIITaGHOM IOMCKOBOR paGoTEl IO KOMILTEKCY
aPXMBHBIX JIOKyMEHTOB, JM0O 3HaYHTENBHOrO o6BeMa paboT 1o KOITUPOBaHHUIO
4pXUBHBIX JIOKYMEHTOB, ADXHB yBelOMIseT 3asBHTENS O NPONICHMH CpOKa
npenocTapnenus uHGopMauuu. B gaHHOM cnywae pykoBomuTens ApxuBa Brpase
TIPOMTATE CPOK PacCMOTPEHHS 3ampoca, HO He Gonee dem Ha 30 KaneHIapHBIX IHEH,
YBEJIOMHUB 00 3TOM 3asBUTENS;

pM HCIONHEHWH 3alPOCOB IO CHCTEME HAYYHO-CIIPABOYHOIO Aammapara
ApxuBa B TeueHue 15 KaleHAApPHBIX JHEH C MOMEHTa perMCTpalMd 3ampoca
(3asBnenus);

P HCIIONHEHWH TeHEANOrMYEeCKHX 3allpOCOB M TEMAaTHYECKHX 3alpOCOB
3asBATENEH B CPOK, ONpe/IeNIeH bl APXUBOM U 3asgBUTENEM Ha JOrOBOPHOHN OCHOBE,
HO He mpeBblmaromuid 30 kaneHmapHeIX AHEH co AHS PerucTpaimu 3anpoca
(3asBrenus). B ciyuae, ecnu 3anpammBaemas 3asBaTeneM apxuBHas MHGOpMaLUA He
MOXeT OBITh IpefocTaBiena B Tedenue 30 KaleHIApHBIX AHel co mHs pETUCTpaLUH
3ampoca (3asABlEHHs), U3-32 HEOGXOMMMOCTH MPOBENEHHS MACIITAGHON MTOMCKOBOI
PaboTBI 10 KOMILIEKCY apXUBHBIX JOKYMEHTOB, TH60 3HAYUTENIBHOTO 06BeMa pabot no
KONMPOBaHHIO apXHBHBIX JOKYMEHTOB, APXHMB YBEIOMIISIET 3asBUTENS O NPOLICHHH
Cpoka IpefoCTaBleHHs HHGopMauwu. B paHHOM ciywae pykoBomuTens Apxusa
BIIpaBE MPOJTUTE CPOK paCCMOTPEHHUS 3arpoca, Ho He Gonee yeM Ha 30 KaleHIapHBIX
IHEH, yBeIOMUB 00 3TOM 3asBHTEN,

2.4.2. MaKkcHManbHBIH CPOK HCIIONHEHHS CPOYHEIX 3aIpOCOB (3asBIIEHHIA)
COCTaBIIAET 5 pabOYNX HHEH C MOMEHTA PErHCTpaIiH 3ampoca (3asaBnenus). 3asBuTEND
YBENOMIIACTCS O CPOKE MCIIONHEHHS CPOYHOTO 3aIpoca (3asBICHH):

B CITyHae JIMYHOrO OOpalleHus B ApXHB — HEMEUIEHHO TIPU IpreMe 3ampoca
(3asBneHus);

TIpY TOCTYINIEHUE 3ampoca (3asBIEHUS) 0 MOYTe (MEKTPOHHOM MoHTe), npu
PasMEIIEHAH 3anpoca (3a4BIEHU) Ha caiiTe ApXHBa — B CPOK He npeBbIIaronmi 1
KaJICHIApHOTO JIHA CO JHS PETHCTPAINH 3arpoca (3asBIeHHs).

243. B cnyyasx, npemycMOTPEHHBIX aJMUHHCTPATHBHEIM PpEriIaMEHTOM,
TIPEAOCTABICHUE TOCYNAPCTBEHHOM YCIIYTH MOXET GBITh MPUOCTAHOBJIEHO HA CPOK HE
Gonee 15 kanengapHbIX THEI.

2.4.4. Cpok HampaBnenus (BbIa4n) 3asBATETIO PE3YJIETaTOB NMpPeNoCTaBIIEHUS
rOCYAapCTBEHHON ycnyru — | neHsb.

2.5. IlpaBoBbIe OCHOBaHHUSA /ISl IPEIOCTABICHHS roCyAapcTBeHHOI ycayru

IlepeyeHb HOPMATHBHEIX IpPABOBEIX AKTOB, PETYJIUPYIOIUX NpPeNOCTaBICHHE
TOCYNapCTBEHHON YCITyTH (C yKa3aHUEM MX PEKBH3HTOB M MCTOYHHKOB OQUUUATEHOTO
OIyONHUKOBAHNSA), MOIVIEXHT OBA3ATENEHOMY PasMELIEHHIO Ha obHLHaNTEHOM caifTe
ApXHB2, IPEIOCTABISIONIETO IOCYNaPCTBEHHYIO yemyry, a Takxe B Peectpe
TOCYNApCTBEHHBIX M MYHUILMNANBHBIX yeryT (GyHKuumii) u Ha [oprae.

ApXHMB, IIPENOCTABIAIOLIHA FOCyIapCTBEHHYIO  yCIyry, ofecrnedyuBaer
PaSMCIICHHE M aKTyallM3alMIO II€PeYHs HOPMATHUBHBIX MpPABOBBIX  AKTOB,
PETYJIMPYIOIINX NPENOCTaBIeHHE NOCYAaPCTBEHHOM YCIyTrH, Ha CBOEM O(MHLHATILHOM
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CaliTe B Te4eHHE NECATH pabodHX MHEH ¢ MOMEHTA BO3HUKHOBEHUSI HEOOXOAMMOCTH
aKTyaJlu3aliHy.

Yipasnenue KyneTypsl 1 apxuBHoro niena Tam6oBckoit o6acTi obecrieynsaer
Pa3MEIEHHE W aKTyalHM3alHI0 — MepevHs HOPMATHBHBIX  NPaBOBBIX  AKTOB,
PETYIHPYIOINAX TIPE/IOCTABICHHE TOCYJapCTBEHHOMN YCIyTd B COOTBETCTBYIOILEM
pazfiene PeecTpa rocymapcTBeHHBIX M MyHULMIANBHEIX yenyr (byHkuuit) B Teuenue
AECATH pabOYnX JHEH ¢ MOMEHTA BO3HUKHOBEHHSI HeoOXONMMOCTH aKTyanH3aum.

2.6. McuepnwsiBaroumii nepevueHb  NOKYMEHTOB, HeoOXOOMMBIX B
COOTBETCTBHH C HOPMATHBHBLIMH NPAaBOBBIMH aKTAMH ISt NpeAoCcTaBJICHHS
TOCYAapCTBEHHOH YCIyrH u ycayr, KOTOpbIC SIBIASIIOTCH HEOOXOOMMBIMH W
00sI3aTe/IbHBIMA AJISI TIPEAOCTABIICHUS] FOCYAapCTBEHHOH YCJIYrH, MOAJIesKamux
NpeacTaBiaeHuIo 3assBuTE/IeM, CIOCOOBI HX nojay4eHus 3asiBHTEIEM, B TOM YHC/Ie
B JIEKTPOHHOH (popme, mopsiiok HX MpecTaBIeHHsT

2.6.1. Jlns nonyyenus apxusHoiR HHOpMAaIMHK 3asBUTENH THG0 ero 3aKOHHEL
TIpeaCTaBATENb (A0OBEPEHHOE JIUIIO) IPENOCTARNISIET B Apxug:

3ampoc  (3asBNeHHE) B ajpec ApxuBa, oGOpMIeHHBIH: 3asBHTENEM ——
(DU3MYECKUM JHUOM B COOTBETCTBHH o OOHHM H3 mpunoXxeHur NeNoe 1-8 k
aNIMUHHCTPATUBHOMY peINaMeHTy (B 3aBHCHMOCTH OT XapakTepa 3anpaiiuBaeMoii
apXMBHOU WHOOpManuK); 3asBuTenem — IOPHIMYECKUM JIHIOM — Ha OQMIHAIBHOM
biaHKe OPraHU3aIuK B COOTBETCTBHH ¢ Tpe6osanmsimu TOCT P 7.0.97 - 2016

AOBEPCHHOCTb WM HHOM MOKYMEHT, MOATBEPXKAAIONMH ITOTHOMOUMS aina
AEHCTBOBaTh OT HMMEHH 3asBUTENS (mpenocraenstercs B ciyyae momaum 3ampoca
(3asIBNIEHNA) MOBEPEHHEBIM JIMLIOM 3asBurens, 60 ero 3aKOHHBIM IIpe/ICTaBUTENEM);

CBUIETENECTBO O CMEpTH Haciejfojatens (B Cily4ae oOpameHus 3a
TOMy9IeHIeM apXUBHOH HH(OpPMaIMH, HeOBXOTUMO 1Ts 0dOpMIIEHHs HACITECTRA);

3aBCIaHME HaCIefodaTeNs Ha WM 3asBHTENs (B cmydae obpawenus 3a
TOTTy€HHeM apXUBHOH MHbOpMaLuy, HeoGXOAUMOR st odopmIeHHs HacesCTBa);

AOKYMEHTBI, MOATBEPXNAIOIHE  PONCTBO 3asBUTENS C HacnenonareneM
(cBumerenscTBa 0O POXAEHWHW, O 3aKioueHHH Gpaka, IIepeMeHe HMEHH, 00
YCBIHOBNCHUH (YIOYEPEHHH), YCTAHOBICHHH OTLOBCTBA, PELICHUS CyHOB) (B Ciyuae
o0palleHHs 3a MOMyYeHreM apXMBHOH HHGOpPMaLHH, HeO6XOMUMO st oopMIIeHHs
HaclleIcTBa).

2.6.2. Tpu mopmave 3amnpoca (3asBneHuUs) ¥ npUIaraeMeIx AOKYMEHTOB JIMYHO,
3asBUTENs MpenoCTaBIseT AOKyMEHT, YAOCTOBEPSIOMME JTHYHOCTE, a MPENCTABHTEND
3asBUTENS, YIONHOMOYEHHEIH B COOTBETCTBUU C 3aKOHONATENLCTBOM POCCHICKORM
Denepanuv  MpencTaBIATh MHTEPEChl 3asBHTENs, JOBEPEHHOCTH (MHOK HOKyMeHT,
TIONTBEP K IAFOIIHI IOTHOMOYHS JIMLA NeiCTBOBATD OT HMEHH 3asBUTENIST) U JOKYMEHT,
YAOCTOBEPSIOIUIUN THYHOCTE.

Komuu poxymenrtos wu AOBEPEHHOCTH (DU3MYECKMX JIHL JODKHBI GBITH
3aBEPEHBI B COOTBETCTBHM C J€HCTBYIOLHM 3aKOHONATEIbCTBOM, JIHOO
NPEAOCTABIIAIOTCA C MOMIMHHMKAMHE JOKyMEHTOB, KOTODBIE II0CTIE CBEPKH C KOMHUSIMU
AOKYMEHTOB BO3BPAIAIOTCS 3asSBUTEITIO (noBeperHOMY mHITY 3asBuTENA).

3anpoc (3asBienne) [omKen COEPXATh CIIEAYIOILINE PEKBU3HTHL:

IJISL FOPUITMYECKUX JIUIL:
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HaMMEHOBaHWE OPraHM3ally, ee IOPUIUIECKUI 1 ITOYTOBEIH afipec, TenedoH u
JIEKTPOHHBIA aJIpec NpU WX HAJIWYUM; JAaTy OTIPABIEHHMs 3alpoca, HaMMEHOBAHME
JOJDKHOCTH, (aMHIMIO, HMS, OTYECTBO MODKHOCTHOrO JIMIA, IOAMMCABIIETO
3asBJIEHNEe OT UMEHU OPraHHU3alVH;

s GU3UIECKHX JIMLL:

hamunmio, MM, OT9eCTBO (IIpU HanMuuK) 3asBUTENIS; TOYTOBEIN aApec MecTa
XUTENLCTBA; Tele(OH U SNEKTPOHHBIN aJpec NPH MX HANMYHH; JaTy OTIPABICHHUS
3ampoca.

B 3zampoce (3agBneHuM) H3Naraercs CyIIecTBO OOpalleHHs, ¢ BO3IMOKHOMN
TOJHOTOM YKAas3BIBAIOTCH CBEJACHHS, HEOOXOMHMBIE IUIsI €ro HCIONHEHHs (Tema,
XPOHOJOTHs HH(pOpMaLKy), hopMa NpeCTaBIeH!ss APXUBOM HH(pOpPMALUK (ApXUBHAS
CIpaBKa, apXWBHas KOMHUs, WHGOPMAIMOHHOE IHCHMO, TEMAaTHYECKHUH IepeyeHs,
TeMaTHYecKUi 0630p JOKyMEHTOB).

2.6.3. JIoKkyMeHTBI JIs IIPEAOCTaBIEHHUs FOCYJaPCTBEHHOM YCIyTH MOTYT GBITh
npejcTapiensl 3asgBuTeneM (TpefcTaBuTesieM 3asBHTENsS) B ApPXUB Ha OGyMaKHOM
HOCHTEJE JIMYHO, & TAK)KE HAIIPaBIIEHE! TIOYTOBEIM OTIPABICHHEM, ITyTEM pasMeleHHs
3asBuTesneM 3ampoca (3asABIEHNS) Ha caiite ApXuBa, IGO0 110 SIEKTPOHHOM IT0UTe.

2.7. MHMcuepnbiBalomuii mnepedYeHb JAOKYMEHTOB, He0OXOAMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH NPaBOBbLIMH AKTAMH [JIfl NPEJIOCTABJICHHUS
roCyJapcTBeHHOH  yCIyrH,  KOTOpble  HAXOASATCA B PACHOPSKEHHH
roCylapcTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO CaMOYNPABJEHHS M HHBIX
OpPraHoB M KOTOpPbIe 3asiBUTE/Ib BNPaBe NPEICTABHTE

st npepocTaBneHns ApXMBaMHM TOCYNApCTBEHHOM YCIyrM JOKYMEHTHI
HaXONsLIMeCss B PpACHOPSOKEHMH TIOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBlieHUss M MHBIX OpraHoB, He TpeOyrorcs. MeXBeIOMCTBEHHOE
B3aMMOJICHCTBHE ITPHU NIPEIOCTABIEHHH rOCYJaPCTBEHHOM YCIYTH HE OCYIIECTBISETCS.

ApXuBBI He BIpaBe TpeOOBaTh OT 3asBUTEIS:

NpPEeACTaBICHUsT JOKYMEHTOB ¥ HH(QOpPMaUUH WIH OCYIIECTBIEHUS IEeWCTBU,
NPEICTABICHUE WM OCYILECTBIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMH
NIPaBOBBIMU aKTaM¥, PpEryIMpYIOIIUMH OTHOIIEHHS, BO3HHMKAIOLUIME B CBS3U C
IPEeJOCTaBICHUEM TOCYIapCTBEHHOM! YCIIyTH;

NPEJCTAaBICHUS JOKYMEHTOB M HHOOpMAllUH, KOTOPHIE B COOTBETCTBUM C
HOpPMaTHBHBIMH ITpPaBOBEIMM akTaMu Poccuiickoit @eneparyu, TamboBckoil obnactu u
MYHUIUNITbHBIMYA PABOBBIMK aKTAMH HaXOJSTCS B PACHOPSHKEHUH TOCYIapCTBEHHBIX
OPraHoB, IPENOCTaBJSOIIMX TOCYAapCTBEHHYIO YCIYTY, HHBIX TIOCYAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO  CaMOyNpaBleHHS JHOO0  IOABEIOMCTBEHHBIX
TOCyAapCTBEHHBIM OpPraHaM WM OpPraHaM MECTHOIO CaMOyIMpaBJIeHWs OpraHu3anuii,
YYacTBYIOIIUX B TIPENOCTABJIEHMH TOCYJapCTBEHHOW YCIyTH, 3a MCKIIOYEHHUEM
JOKyMEHTOB, YKa3aHHBEIX B 4acTH 6 crateu 7 ®Demepansuoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraru3aImy NPeXOCTABIEHUS TOCYNAPCTBEHHEIX W MYHHIIUIIATEHbIX
YCIyT»;

OCYLIECTBIIEHUsl JEHUCTBUHA, B TOM YHCJI€ COITIACOBAHHM, HEOOXOMHMMBIX JUIS
IONy4eHNUs: TOCYNapCTBEHHOM YCIyrM M CBS3aHHBIX C oOOpaiieseM B HHEIE
rOCYJapCTBEHHBIE OpraHbl YW OPraHM3alUM, 3a HCKIIOYEHHEM IIONYYEHHS YCIYT,
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BKIIOYCHHBIX B IIEPEYCHb YCIYI, KOTOpble SABIAIOTCH HEOOXOAUMBIMH W
00s3aTeNbHBIME IS TIPEOCTaBIeHUs. TOCYJapCTBEHHBIX YCINYT, YTBEPXKACHHBIM
aIMHHUCTpalMeid  oONacTH, M  TONyYeHHS JOKYMEHTOB W uHpopMaIuH,
NIPEAOCTABIIAEMBIX B pe3yJIbTare NPeJOCTaBICHNA TaKUX YCIyT;

Npe/CTAaBICHUS  NOKYMEHTOB U HH(OpMaluH, OTCYTCTBHE W  (Wimm)
HCIIOCTOBEPHOCTE KOTOPHIX HE yKa3bIBAIKCH NPH MEPBOHAYAIBHOM OTKa3e B MpHEMe
JOKyMEHTOB, HEOOXONMMBIX IS NMPENOCTABIEHHS [OCYJApCTBEHHON YCIIyTH, MO0 B
IIpEJIOCTaBICHAM  TOCYNAPCTBEHHONW  yCIyrH, 33  HCKIIOYEHHEM  CIIy4aes,
[IpEAyCMOTPEHHBIX MONIIYHKTaMH «a-r» MyHKTa 4 yactu 1 crareu 7 PenepanpHOro
3akora  Ne 210-®3 or 27.07.2010 «O6 opraHM3alMM  IPeJOCTABIEHHS
TOCYNapCTBEHHBIX M MyHUIUNATBHEIX YCIY».

2.8. HcuepnbiBalommuii nepeyeHb OCHOBAHHI Ui OTKa3a B npueme
MOKYMEHTOB, HeOOXOAMMBIX VIl NPEI0CTABIEHHS IOCYAaPCTBEHHOM ycayra

OcHoBanveM s OTKasa B NpUEMe JOKYMEHTOB SIBIISIETCS HECOOTBETCTBHE
NPeJICTaBICHHOr0 3asBUTENEM 3ampoca (3asBNEHMS) M NpPWIATAeMBIX K HEMY
JOKYMEHTOB TPeDOBaHNSIM, yCTAHOBIEHHBIM aIMUHUCTPATUBHBIM PErIIAMEHTOM.

2.9. HcuepneiBalomuii nepedeHb OCHOBaHHN ISt NPHOCTAHOBJICHHSA
MPEOCTABACHHUA TIOCYJapCTBEHHOH YCJIYrH WJIH OTKa3a B NpPeIOCTaBJICHHH
FOCylapCTBEHHOH yCJIyrH, HNpPeJYCMOTPEHHbIX HOPMATHBHBLIMH NPABOBBIMH
akramu Poccuiickoii @exepauun u TamboBckoii 061acTi

2.9.1. OcHoBaHHEM JUIS IPHOCTAHOBIICHHS TIPEIOCTABNEHHS TOCYAAPCTBEHHOMN
YCIYTH SIBIISIFOTCSL:

HE TOCTyIUIeHHe B ApXUB OIUIaThl 3a IIPEJOCTABIEHHME TOCYNApPCTBEHHOM
yCIYTH, B CIIy4Yae eClIi OHa IIPeOCTaBIAETCs Ha TIATHOH OCHOBE.

2.9.2. OcHoBanMeM s OTKa3a B IPEJOCTABIEHHH APXHBHOI HHpOpMaLUH
SBIISCTCS:

HE TOCTYIIIeHHe B ADXHB OIUIaTBl 3a INPEOCTABICHHE TOCYNApPCTBEHHOM
YCITYTH, IO UCTEYCHUH CPOKA [IPHOCTAHOBIEHHS IOCYIaPCTBEHHON YCIyTH.

2.10. Ilepeyenb ycayr, KOTOpble SIBASIIOTCS HeOGXOMMMBIMH M
00s13aTeILHBIMH ISl PEAOCTABJIEHHS] TOCYIapPCTBEHHON YCJIYrH, B TOM 4YHCJIe
CBelEHHs] 0  JAOKyMeHTe (ZOKYMEHTaX), BbIIaBaeMOM  (BbIAaBaeMbIX)
OpraHu3auHUsiMH, y4aCTBYIOIUMMH B NPEJOCTABJIEHHH IOCYAaPCTBEHHOMH yCayrn

Ml mpefocTaBneHus TOCYNapCTBEHHOM yclyrnm He TpeGyercs obpammeHue
3asiBuTeNA 32 HEOOXOMMMBIMY U 0GS3aTENBHBIMH YCIYTaMH.

2.11. Pasmep m OCHOBAHHS B3HMAHHS TOCYXaPCTBEHHON MOULTHHBI HJIM
HHO¥ NJIATbI, B3UMaeMOii 32 NpeJocTaBIeHHe rocyAapCTBEeHHOI YCAYrH

3anpockl  CONMANBHO-IIPABOBOTO  XapaKTepa  HCIONHSIOTCS ApxuBamu
6e3Bo3mesTHO.

TOI'BY «I'ATO» u TOT'BY «TACIIMTO» mnaTHO IpesocTaBisior YCIYTU TIO
HCTIONHEHUIO TEMaTHYECKHX, F€HEaJOrMIeCKNX U CPOYHBIX 3aIpOCOB.

OcHoBanuamu B3umanms wiatsl TOIBY «TATO» u TOTBY «TACIIUTO» 32
NPENIOCTABNCHHE TOCYIapCTBEHHOM YCIIyTH SBISAETCS:

@enepaneuelii 3ak0d ot 22.10.2004 Ne 125-®3 «O6 apXUBHOM Jiejle B
Poccuiickoit ®enepauun» (yacts 4 crarsu 26);
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IIpaBuiia opraHM3ali¥ XpaHeHUs, KOMIUIEKTOBAaHUA, y4eTa U HCIOIb30BaHUs
nokyMeHTOB ApxuBHOro (onna Poccuiickoit Pefepauuu M ApyTUX apXUBHBIX
IOKYMEHTOB B TOCYapCTBEHHBIX W MyHHIMIIANBEHEIX apXUBax, My3esx ¥ OHOInoTekax,
opranu3anusax Poccuiickoil akaZieMuH HayK, YTBEp KIEHHbIE ITpUKa3oM MuHucTepcTBa
KyJIBTYpbl U MAacCOBBIX KOMMyHuKaimii Poccuiickoit @epepanyu ot 18.01.2007 Ne 19
(rrynxkrel 5.8.1 u 5.8.2 Ipasun);

ycraBel TOI'BY «TATO» u TOI'BY «TACITUTOw.

Ilensl ¥ Tapupbel Ha IUIaTHBIE YCIIYTH, TpENOCTaBiIseMble ApXUBaMHU,
YCTaHaBJIMBAIOTCS NPUKAa3aMH YIIPaBIECHUS KyJIBTypbl U apXWBHOTO JAejia oONacTH B
TIOPSIIKE, ONPEACNICHHOM IpaBOBBIMH akTaMu TamMOoBckoi 00nacTH. ApPXHUBBI
obecneunBaOT Haaexamee nHGopMUpoBaHue 3asBuTeNneil 06 YTBEPKAECHHBIX LEHAX
1 Tapudax Ha IpeoCTaBIsIeMbIe TUIATHEIE YCIIYTH.

Iens! u Tapudsr Ha miatHsle yeiayru TOI'BY «'ATO» ycraHoBIEHE TpHKa3oM
yIpaBlI€HUs] KyIsTypbl M apXuBHOro nena obmactu or 26.06.2018 Ne 106 «O6
YTBEPXKICHUH 1IEH IUIaTHEIE yCIyrH, okassiBaeMble TOI'BY «locynapcTBeHHBIM apXuB
Tam6oBcKo# 06macTy.

Ilens! u tapudsr Ha miataele yeiayru TOIBY «TACIIMTO» ycTaHOBIEHBI
MIPUKA30M YIIPaBJICHHs KyJIBTYPbl U apxXuBHOrO jena obmactu ot 15.10.2019 Ne 181
«O6  yTBepxJeHMHM IleH Ha IUIATHBIE YCIyrd, okxaseiBaemele TOI'BY
«['ocymapcTBEeHHBIH apXUB COIMATBHO-IIONUTHIECKO# ucTopun TamboBckoi obnacTy,
Ha 2020 rox».

Pasmep miarsr 3a mpepocraBieHHe ApPXHBaMH TOCYIApCTBEHHON YCIYIH IO
UCIIOIHEHHUIO  TEMaTHYECKUX, TIeHeaJIOTHYeCKHUX 3allpOCOB  KOMMEPYECKUX
OpraHu3alluy ONpeaeNseTcs JOrOBOPOM.

B ciry4ae BHeceHHs W3MEHEHMH B BBIJAHHBIH 10 pe3ysbTaraM MpeAoCTaBICHUS
roCyfapCTBEHHOM YCIYrM IOKyMEHT, HAaIpaBlI€HHBIX Ha HCIpaBIeHHe OIIMOOK,
IOIYIIEHHBIX 10 BHHEe ApxuBa W (MIM) ADOJDKHOCTHOIO JHIAa ApXWBa, IUIaTa C
3asBUTENS HE B3UMAETCH.

2.12. PazmMep H OCHOBAHHSI B3MMaHHS IJIATHI 32 NPEIOCTABJEHHE YCIYT,
KOTOpbIe SIBJSIIOTCH HEOOXONMMBIMH H 00S3aTeILHBIMH /Il NPEAOCTABJEHHUS
TOCyJapCTBEHHOH YCJIyrH, BKJIIOYasi HHPOPMAIHIO 0 MeTOIUKE pacyera pasmepa
TaKO# NJaThl.

B3umanmne miatel 3a IpeoCTaBlIeHHE YCIIYT, KOTOPBIE ABISIOTCS HEOOXOOMMBIMU
M 00A3aTEeNBHBIMHM  JUIi  OPENOCTaBIeHHS  T[OCYHaPCTBEHHOM  yCIOyrd, He
OCYINECTBIAETCS B CBA3H C OTCYTCTBHEM TaKUX YCIYL.

2.13. MakcuMaJIbHbIi CPOK OKHJAHUSI B OYepe[H NMPH Moaave 3anpoca o
NPeAOCTABJIEHHH TOCYAAPCTBEHHOH YCIAYrH H NPH MNOJIYYEeHHH Ppe3yJbTaToB
NpeAoCTaBJIEHHS TOCYIaPCTBEHHOM yeayru

MaxkcuManbHBIH CPOK OXKHAAHHUS B OYepenu IpH Iofade 3anpoca (3asBieHus)
U MarepualioB 3agBHUTES O MPEJOCTaBIE€HHH TOCYAApCTBEHHON YCIyrd W IIpH
NONYy4EeHUH JOKYMEHTOB, SBIISIOLIMXCS pe3ylbTaTaMy IOCYJapCTBEHHOU yciyrH, - 15
MHUHYT.

2.14. Cpoxk perucTpanuu 3anpoca 3asiBHTeJIsi O MPEAOCTABJICHHH
rocylapcTBEHHOM YCJYIrH, B TOM YHCJIe B JIEKTPOHHOH (hopme
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Cpox peructpanuu 3anpoca (3asBNenus) 3asBUTENS O NpPeIOCTABNCHHH
TFOCYNapCTBEHHON YCIYTH He OJDKEH MPeBHImaTh | pabouero mmus.

2.15.  TpeGoBaHHS K NOMEIEHHNM, B KOTOPBIX MNpeJoCcTaBJseTcs
TOCYlapCTBEHHASN YC/Iyra, K 321y 0:KHAaHHS, MECTaM ISl 3aIIOJIHeHHS] 3anpocoB 0
MPENOCTABICHUH  TOCYIApPCTBEHHOH  yciayrd, HHPOPMAUHOHHBIM CTeHAAM
(andopManHOHHBIM yroixkam) c¢ ofpasuamMu HX 3aNOJHEHHS u nepevyHem
AOKYMEHTOB, HeoOXOAMMBIX JISi INpeJoCTaBJIEHHS rocylapCcTBEeHHOH ycCJiyru,
Pa3MEIMIEHNI0 H OQOPMJIEHHIO BH3yaJbHON, TEKCTOBOH W MYJIbTHMeXHHHOH
HHpOPMAUHH O NOPSAKe NPeIOCTABNEHHS TAKO! YCJIYrH, B TOM 4YHCIEe K
00ecrneveHnI0  JOCTYNHOCTH /Ul WHBAJMIOB YKa3aHHBIX O0BEKTOB B
COOTBETCTBHH C 3aKOHOZATEJLCTBOM PoccHiickoii Denepauun 0 couHAIBLHOIM
3alUTe HHBAJIH/OB

2.15.1. Ilpuem 3asBureneii OCYWECTBIISETCS B CIEUUATBHO BBIAECIECHHBIX IUIS
OTHX UeNell NOMEIUeHHIX M 3amaX O06CIyKUBAHMS (IpUCyTCTREHHBIX MecTax),
000pyAOBaHHBIX Ui KOM(OPTHOTO NpeObIBAHKS B HMX MHBATHAOB (BKIIOYas
HHBAIUNIOB, UCTIONB3YIOMIMX KPECIa-KOISICKH U CO0aK-TIPOBOAHHUKOB).

B rnomeuleHusx, B KOTOPBIX IIpeoCTaBiseTCS roCynapCTBeHHast yclyra,
TIpeNlyCMAaTPUBAIOTCS MECTa OKU/IAHMS, HHYOPMHPOBAHAS M IpreMa 3asBUTENEH, a
TakKe 0OOPYAYIOTCS AOCTYIHBIE MecTa OBIEeCTBEHHOIO IIONIb30BaHUA U XpaHEHHS
BEPXHEH ONIEX]IBI 3asIBUTETICH.

ITomemenus 1na  okazamus FOCYNapCTBEHHOH yCIIyrH  0003HaYaioTCs
COOTBETCTBYIOIIMMY TablIMYKaMH C yKasaHHEM HOMepa KabWHeTa, Ha3BaHUs
COOTBETCTBYIOINErO  MOJpasieNeHus, (aMHINd, HMEHH, OTYECTBa, JOJDKHOCTH
AOIDKHOCTHBIX JIUL, TPEOCTAB/IAIOIIMX TOCY/IApCTBEHHYIO yCIIyTYy.

2.15.2. Uadopmarmonnsie CTEHABI pasMEIAIOTCS B MECTaX, 06€CIIeYHBAIOIIAX
CBOGOZHBIH IOCTYII K HUM JIMLAM, MMEIOIIHM OrpaHUYEHHUS K NEPENBIKEHHIO, B TOM
1HCJIE HCTIONB3YIOIUM KPeCIa-KOMSCKH.

B cmysae meBosmoxHOCTH pasMeleHlss HMHQOPMAlMOHHBIX  CTEHIOB
HCTIONIB3YIOTCA  IpyTHe CrocoOBl  pasMmelnenust uH(OpManuu, obecnequBaronye
CBOGOIHBIN HOCTYM K Heil 3aUHTEPECOBAHHBIX JIHLI.

Pasmemenne undopmarun OCYIIEeCTBISETCS:

B (opmMe NOKYMEHTOB Ha GyMaKHBIX HOCHTENsX Ha HMH()OPMAIIMOHHBIX
CTeH[ax;

B OJIEKTPOHHOH (opMe Ha odHumansHOM caiite Ympasnenus, B Peectpe
TOCYRApCTBEHHBIX U MYHMIMIANBHEIX YCITyT (byHKIMIA) 1 Ha IToprane.

Ha undopMaunonssix crenmax B MOMEINCHUH, IPEAHAZHAYEHHOM IS IpHeMa
AOKYMEHTOB I  NPEeJOCTABNEHHS  IOCYNapCTBEHHOM YCIyrd, pasMmemnaercs
crenyromas vHpopmauus:

TEKCT aIMHHNMCTPATHBHOTO pENTAMEHTa NPEeOCTABIEHUS rOCYIapCTBEHHOMN
YCITYyTH B aKTyaJIbHOH PENAaKINHU C IIPUIOKECHHSIMHY;

HOMeD TeneoHa 1A NpeaBapUTelI-HOM 3aNHCH Ha IpUeM;

TIEPEYCHE IOKYMEHTOB, HEOOXOMUMBIX IS IIPEOCTABICHHUS rOCYapCTBEHHOMH
YCIIyTH, ¥ TpeGOBaHHS, IPEXBABISEMBIE K STHM JNOKyMeHTaM;

TIEPEUCHE IOKYMEHTOB, HEOOXONMMBIX ISl IPENOCTABICHHS rOCyAapCTBEeHHOM
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YCIIYyTH, KOTOPBIE HAXOAATCS B PaclOpPSHKEHHM TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYINpPABIE€HHsS M MHBIX OpPraHOB, YYacTBYIOIMX B IIPEAOCTaBICHUH
rOCYNapCTBEHHBIX WJIM MYHHUIIMIAIBHEIX YCIIYT, KOTOPBIE MOIYT OBITh 3aNpOLIEHBI B
NOPAAKE MEXBEAOMCTBEHHOIO B3aHMO/IEHCTBHS;

00pasupl OhOpMIEHHS JOKyMEHTOB, HEOOXONMMEIX JUIS IPENOCTaBICHUS
TOCYAapCTBEHHOM YCIyTH;

OCHOBaHUA Ul NIPHOCTAHOBJIEHHS [IPEOCTABICHHA TOCYAaPCTBEHHOM yCIyry;

OCHOBaHWUS JUISl OTKa3a B MPEJOCTABIEHUH FOCYJapCTBEHHOM YCIIyTH;

NOPSIIOK A0CyAebHOro (BHECYEOHOr0)00KaIOBAHUS 3aABUTENIEM DEIICHUH U
AefictBuil (Ge3melcTBHA) OpraHa, NPEJOCTABISIOLIETO TOCYAAPCTBEHHYIO YCIYTY,
JOIDKHOCTHOTO JIHIA OpraHa, MPeNoCTaB/ISIONIEro rocy1apCTBEHHYIO YCIyTy;

MeCTopacnoioxenue, rpaguk (pexum) paborsl, HoMepa TenedoHOB, agpeca
VIHTepHET-CallTOB ¥ 3/IEKTPOHHOI IMOYTHI OPraHH3alUi, MPENOCTABIAIONMX YCIyTH,
ABNAIOIMECS  HEOOXOOMMBIMM M OOS3aTeNBHBIMM  IUIS  HPENOCTaBIEHUS
TOCYNapCTBEHHOH YCIIyTIH;

CX€Ma PasMEMICHUS CICHMAIMCTOB, OCYLIECTBISIOIINX MIpHEM 3asBHUTENEH I10
BOIPOCAM IIPEAOCTABIEH s TOCYyIapCTBEHHOM YCITyTH;

HaUMCHOBAHHeE, a[JPeC U TeIe(OH BHIIECTOSIIIErO OPraHa.

Odopmnenne BH3yanbHON, TEKCTOBOW M MyNETHMENMHHOM HH(OPMALHU O
NOPSAAKE TIPENOCTABICHUsS TOCYNAPCTBEHHOH YCIYTH, JOJDKHO COOTBETCTBOBATH
ONTUMAIBHOMY 3DHTENBHOMY MW CIyXOBOMY BOCIPHATHIO OTOH HHGOpPMALUH
3assBUTEISIMH.

2.15.3. lna oxupgaHus npuema 3asBUTENEH OTBOMATCS MECTa, OCHAIEHHBIE
CTYNBSIMH, CTOJIaMH I BOSMOXHOCTH 0GOpPMITEHUS TOKYMEHTOB.

Mecra [ 3amofHeHHs 3aNPOCOB O IPENOCTABIEHMH TOCYAapCTBEHHOM
YCIyrd  OBOpYRYIOTCS — CTYNBAMHM, CTONAMH (CTOMKaMM) M  KaHIENAPCKAMH
IPUHALJIEXKHOCTAMH.

2.15.4. Pabouee MecTo [JOKHOCTHOIO  JIHMIA, IIPeOCTaBSIONIErO
TOCyJapCTBEHHYIO YCIyry, obopymyercs TeneOHOM, KOMIIBIOTEDOM U Jpyroi
OPTTEXHMKOH, TO3BOJSIOIIEN CBOEBPEMEHHO M B IONHOM OGBEME OpraHM30BaTh
TIPENOCTaBJIeHKE TOCY1apCTBEHHOM YCITyTH.

B nensx obecneyeHus kOHGUIEHUMANFHOCTH CBEICHHMI O 3asBHUTeNe OOHAM
OTBETCTBEHHBIM IIMLIOM ApXHBA, OJHOBPEMEHHO BENETCS IIPHEM TOJNBKO OHOTO
3asBurens. OnHOBpeMEHHOE KOHCYNGTHpOBaHMEe W (MIM) NpHEM [ABYX H Goee
3asBUTEJNIEN HE JOITyCKaeTCs.

2.15.5. Mecra oXH/IaHUS JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSIM
Juis 3asBUTeNeH, B TOM 4HCIE WMHBAIAIOB, HCIONB3YIONIMX KpPECHa-KOJNSCKH, W
ONTHMAJIbHBIM YCIIOBUSAM paboThl CIENHANMCTOB. B Mecta mis oxumanus npuema
nolkeH ObITh obecredeH CBOGOIHBIA JOCTYN 3asBUTENedl B 4achl paboTsI
Vipapnenus.

2.15.6. Ilpu obpaienuy WHBATHA 3a IOTYYEHHEM TOCYAAPCTBEHHON YCIyTH
(BiIIO4ask WMHBANMMOB, WCIIONB3YIOIMX KPECHa-KONACKM M  COOAaK-TPOBOIHHKOB)
obecreyrnBaeTcs:

CozleHCTBHE MHBAIMAAM IIPH BXOJE B APXMB U BBIXOZIE U3 HETO;
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CONPOBOXICHHE MHBAIU/OB, HMMEIOIIMX CTOMKME paccTpoicTBa (GyHKIMU
3PeHMA U CaMOCTOATENEHOTO NEPEIBHKEHNSA, ¥ OKa3aHHe UM IIOMOIIM B APXHUBE;

HaJuiexainee pasMelleHrHe OOOpYZHOBaHHS M HocuTenedl wuHbOpMAIMH,
HEOOXOMMBIX /IS 00ecTIedeH s GECIPENITCTBEHHOTO I0CTYNa HHBAMAOB C YIETOM
OTpaHHYEHUN UX KUHENEATEIHHOCTH,

AOMyCK CYypOTIepeBOIYMKA U TU(IIOCYPAOIIEPEBOAUNKA;

AOCTYHL K IIOMEIIEHHIO, B KOTOPOM IPENOCTAaBIACTCA YCiyra, cobaku-
NIPOBOIHMKA TP HAIWYHH JOKYMEHTa, NOATBEPKIAIONIETO €€ CHelHAIbHOe
o0yuenue;

BO3MOXHOCTb CaMOCTOSTEJIGHOIO IEPEeABIKEHUS HMHBAIMIOB, B TOM YHCIIE
NEPeBUIAIOIIAXCA B KpECNe-KOJSICKe, B LENAX NOCTyna K MECTY NpeloCTaBICHHs
yCIyrd, B TOM 4YHCJE C INOMOLIBIO CIENUanucTa ApXHBa, MPEIOCTABISIONIEro
rOCYIapCTBEHHYIO YCIIyTY, OTBETCTBEHHOIO 32 paboTy C HHBAIMIAMH;

OKasaHWE€ TIOMOIUM HMHBAJKAAM B TIPEOJONEHHH OapbepoB, MEIMIAOIIHX
TMOJTyYEHUIO MU FOCYAapCTBEHHOM YCIIyTH HapaBHE ¢ APYIMMH JIMI[AMH.

2.16. ITokazaTejiu AOCTYNHOCTH ¥ Ka4€CTBA rOCYy1apCTBEHHOI YCJOYTrH

2.16.1. Tloxasarenem JOCTYIHOCTH TOCYIapPCTBEHHOM YCIYTH SBISETCS:

pasmemenue Ha Ilopraie, Ha OQUIMATBHOM CaiiTe yNpaBiIeHMs KyIbTypbl U
apxuBHOTO siena TamOoBckod obnacTy, Ha caiiTax ApXWBOB, Ha MH(OPMALMOHHBIX
CTeHJax B ApxXuBax:

MHQOPMAUMK O TOCYJAapCTBEHHOH yciyre, MOpsAKE H CpOKax ee
IPE0CTaBIICHHUS;

CBEJIEHHH O MECTOHaXOXIEHHH, 0 rpaduke (pexmme) paboThl, KOHTAKTHEIX
Teneonax (TenedoHax ms CIPABOK), anpecax IeKTPOHHON TIOTHI ApxuBOB;

OnaHkoB  3asgBNEHMi M  TepeYHs  JOKYMEHTOB, HEOOXOMHMBIX IS
IIPe/IOCTABIIEHUs FOCYIaPCTBEHHOM YCIIyTy;

BO3MOXXHOCTb ~ HaNpaBlICHHS 3alpoca M TOMyYeHHSs HWHOOpMALUH O
TPEOCTaBIIEHHH TOCYIaPCTBEHHOM YCIYTH B 3IEKTPOHHOM BHIIE.

2.16.2. TToka3arenaMu Ka4ecTBa rOCYIapCTBEHHOM YCIIYTH SBISIOTCS:

NpeOCTaBlICHUE YCIYTH B COOTBETCTBHU C TpeboBaHUIMU
aIMAHHUCTPAaTHBHOTO PErIAMEHTa;

COOJIONEHHE CPOKOB MPEAOCTABICHHS YCITYTH;

OTCYTCTBHE ODOCHOBAHHBIX Kalol CO CTOPOHBI 3asBUTENS 10 Pe3yIETATAM
NPEAOCTaBIEHUS IOCYJApPCTBEHHOM yCIIyrH.

2.16.3. Bo3MOXHOCTh OGpallleHHs 3a TOCYNapCTBEHHOMN YCIYTOH MO MeECTy
KUTCNBCTBA WM MECTY (aKTHYECKOTO TpOXHBaHWs (TpeOBIBaHMS) 3asBuUTENEH
(9KCTeppUTOpHANBHBI IPUHLIAIT) OTCYTCTBYET.

2.16.4. TocynapcTBeHHast yciyra He NpENOCTABISETCS IO KOMILJIEKCHOMY
3apocy B COOTBETCTBMM  cO  crarked  15.1  ODexepampHOro  3akoHa
or 27.07.2010 Ne 210-03 «O6 opraHM3alMu MpPeNOCTaBIEHHS rOCyIapCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYI,

2.17. Muble TpeGoBaHus, B TOM 4YHCIEe YYHTHIBAIOIIHE OCOGEHHOCTH
MPELOCTABJICHHS rOCYIaPCTBEHHOH YCJIYIrH B MHOTO(YHKIHOHAILHBIX IEHTPAX H
0c00eHHOCTH NPEJOCTABICHHS IOCYAPCTBEHHOI YCJIYTH B 2JIEKTPOHHOH (hopme
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Ilpenocrasnende TroCynapcTBEHHOM yCIyrd B 3JI€KTPOHHOMN bopme
obecrieurBaeT BO3MOXHOCTb:

MONYyYeHHs MHPOPMAIMH O TMOpsAKe M  CPOKAaX TMPeNOCTaBIIEHUS
rOCYyJIJapCTBEHHOM yCIIyTH;

3aNMCH Ha NpUeM B YNpaBleHWE U TOJaYy 3ampoca O IpeaoCTaBIeHHH
rOCy1apCTBEHHOU YCIIyTH;

mocynebHoro  (BHecyneOHOro) oOXanoBaHHA pemeHWd W JelcTBHi
(GesnedicTBUs)  OpraHa, — IpPEJOCTABSIONIETO  TOCYIAPCTBEHHYIO yciyry,
MHOTOQYHKIMOHATIBHOTO LEHTPa, a TaKkKe WX NOJDKHOCTHBIX JIMI, IOCYJapCTBEHHBIX
CIIy)XaluX, pabOTHUKOB.

Ipu obpawenun yepes IMopran, 3asButento HeOGXOAUMO NMPOKUTH TPOLELYDY
PErucTpanvyi ¥ aBTOPH3ALMU C KCIOIB30BAHHMEM (elepallbHOM TrOCYNapCTBEHHOM
MH(OPMaMOHHOM cucTeMs! «EMHas crcTeMa MAEHTHOUKAIMY ¥ ayTEHTHOHKALAY B
HH(paCTpyKType, obecneynBaromiei HUH(QOPMaLIMOHHO-TEXHOJIOTHIECKOE
B3aUMOJEHCTBHEe HH(QOPMAIIMOHHBIX CHCTEM, WCIONB3YEMBIX IS IPEIOCTABIEHNS
FOCYNapCTBEHHbIX X MyHUUMIIATBHEIX YCIYT B 3IEKTPOHHOMN hopmey.

B03MOKXHOCTB MOTy4YeHus TOCyIapCTBEHHOM YCIIyrH B MHOTO(MY HKIMOHAIBHOM
LEHTPe INPENOCTABICHUS TIOCYNAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI, B JTOOOM
TEPPUTOPHANILHOM TOJIPA3/ie/IeHAH OpraHa, MPeNOCTaBIISIONIEro roCYAapCTBEHHYIO
ycayry, mo Bbibopy 3asButens (KCTEPPHTOPHANBHBLA INPUHIMIM), MOCPEICTBOM
3ampoca O IpPENOCTaBICHUN HECKOJNBKMX TIOCYJApCTBEHHBIX YCIYyT (KOMIIEKCHBIH
3ampoc) B MHOTO(YHKUMOHATBHBIX LEHTPAaX, IpPefyCMOTPEHHOTO crartbell 15.1
®enepanbHoro 3axona or 27.07.2010 Ne 210-®3 «O6 opraHu3auyuy npegocTaBieH s
FOCY/IapCTBEHHBIX ¥ MyHUIUIAIBHBIX YCIIyT» OTCYyTCTBYET.

3. Cocras, noc/1eA0BaTEILHOCT H CPOKH BbINOJHEHHS
aAMHHHCTPATHBHBIX NPOLEAYP, TPeOOBAHHA K MOPSIAKY
HUX BbINOJIHEHHHA, B TOM YHCJIe 0COOEHHOCTH BBLINOJHEHHS
AIMHHHCTPATHBHBIX NPOUEAYP B 31eKTPOHHOIH dopme,
a TaKsKe 0COGEHHOCTH BBINOJHEHHS AAMHHHCTPATHBHBIX npouenyp
B MHOTOyHKIHOHAIBHBIX HEHTPaX

3.1. IlpenocraBneHue rocyqapcTBEHHON YCIYrH BKITIOYaeT B cebs clenyiouue
aJIMHHHCTPATUBHBIE TIPOLIEYPBI:

pUeM 3ampoca (3asBIIeHNUs) O NPENOCTaBICHHH OCYAapPCTBEHHOR YCIyTH;

perucTparys 3arnpoca u repeziaya ero Ha UCToHEHHeE;

HCIIOJIHEHUE 3aIIpoca;

3aBepeHre apxXUBHON HH(OpMaImy;

perucTpanus apXuBHON HHGOPMAIMK U OTIIPaBKa ee 3asBUTEIIO.

3.1.1. IlocnenoBaTeNbHOCTD BBHIUIONHEHHS aIMHHHCTPATHBHEIX [EHCTBHIA Ipu
TIpUeMe 3ampoca (3asiBIeHHUS) O MPEeNOCTABICHHH FOCYAaPCTBEHHOM YCIyrH

OcHoBanueM s Hayalla MPOLEAYpPHI ABIAETCSA MOCTYIUICHHE 3asBICHUS O
NPeNOCTaBIIEHUH I'OCYIapCTBEHHOMR YCIYIH.

3.1.1.1. Tlpuem 3anpoca (3asiBleHMS) O NPETOCTABICHUM roCyZlapCTBEHHOM
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YCIYTH

3anpoc (3asBIEHHE) MOXET MOCTYNUTh B ADXMBEI OIHHM W3 CIIENYIOLIUX
Croco60B:

IIPH JINYHOM OOpalleHuy;

ITOYTOBEIM OTIIPABIICHHEM;

MyTeM pasMelieHus 3asBUTeNeM 3anpoca (3asBleHus) Ha caiite ApxuBa, 1160
110 3JIEKTPOHHOM IoYTe.

IIpuem 3asgBeHNs OCYIIECTBISET JODKHOCTHOE JIUIO APXHBA.

3asBUTENIb MOXET O3HAKOMHThCA ¢ 06pasuamu nokymeHToB Ha Iloprane u Ha
O(HIMATBHEIX caiiTax ApXMBOB.

Ilpn ymyHoM ofpamenuu 3asBUTENs O NPENOCTABIEHWM TOCYIAapCTBEHHOM
YCIYyrd C JOKYMEHTaMH, YKa3aHHBIMH B IyHKTe 2.6.1 agMHHHCTPaTMBHOrO
pernamMenTa, I0IDKHOCTHO® JIMIO APXHBA, OCYLIECTBIIAIOLIEE JIMYHBIN IIpUeM:

YCTaHaBJIUBAaeT JIMYHOCTh 3asBUTEN, MaKCHMAJBHBIA CPOK BBINOTHEHUS
JIEUCTBUS — 3 MUHYTEHI;

M3y4aeT CONCpIKaHHe 3anpoca (3asABIEHUs), MAKCUMAIBHBIN CPOK BHIMTONHEHHU
NEUCTBHUA — 3 MUHYTEL;

ONpPENENSeT CTeNeHb IOJHOTHl HMH(OpMalnuu, colepxaiieics B 3ampoce
(3astBNIeHMM) U HEOOXOMMMOI [UIsl €T0 MCTIONHEHMS, yTOYHAeT HeOOXOAMMBIE TaHHEIE,
MaKCHMaJIbHbIIA CPOK BBINIOJHEHMS feicTBus — 10 MUHYT;

YCTaHABIMBAeT IIONHOMOYMA 3asBUTENs HA IIOMYYEHHE 3ampalldBaeMoit
MH(OPMAIIMH, MAaKCUMAIIBHBIA CPOK BHIMOTHEHHUS AeHCTBUS — 6 MUHYT;

NIPENBAapUTENILHO YCTAHABIMBACT HAIMYUE B APXUBE apXUBHEIX JOKYMEHTOB M
MH(pOpMAINK, HEOOXOMMMBIX [Vl HCHOJHEHHS 3alpoca, MaKCHMAIbHEIH CpOK
BBITIONTHEHUS JEACTBUS — 5 MUHYT;,

B Cllyqae OTCYTCTBUS B ApXMBe HEOOXOMUMBIX 3asABUTENIO JOKYMEHTOB U
MHOOPMAUUK OmpeleNseT BO3MOXHOE MECTO HMX HAXOKICHHS W JaeT 3asBHTENIO
YCTHYIO WM ITMCBMEHHYIO (II0 JKeNaHWIO 3asfBHUTENS) DPEKOMEHNALMIO IS ero
JanbHeHIMMX NEACTBUH, perucTpupyeT 3asfBUTENs B XKypHAJe PErHMCTPAlUH Npuema
TpaXNaH ¥ NpH  JKelaHWW 3asBUTENS BO3BpAllacT €My 3ampoc (3asdBIeHHE),
MaKCUMAaJbHBIM CPOK BBINONHEHUS AeicTBus — 10 MUHYT;

YCTaHaBIMBACT KAaTEerOPHIO 3alpoca, MAaKCUMAJBHBIA CPOK  BBINONHEHHS
nercTBus — 1 MuHYyTa;

YCTaHaBIMBaeT NpaBo 3asBHUTEs Ha MCIONHEHHE 3ampoca 6GecIUIaTHO MiIn
IJIaTHO, MaKCUMAJIbHBIA CPOK BBIIIONHEHUS NE€HCTBUS — 3 MUHYTEI;

OmpeNesIAeT NeHy UCIIONHEeHHs 3a1poca, eClIM ero UCIONHEHHE M0/Ipa3yMeBaeT
OIJIaTy, MAKCUMabHbIN CPOK BBIIOJHEHHS JEHCTBHS — 3 MUHYTEI;

Ipu HaJIU9HH OCHOBAHUH, NIpEAY CMOTPEHHBIX ITy HKTOM 2.8
aIMUHVUCTPATUBHOTO PEINIaMEeHTa, PETUCTPUPYET 3asBUTENS B XXypHAJle PErMCTpaIuH
NprueMa rpaxnad M OCYIIECTBIISET IOATOTOBKY yBeJOMIIEHHs 00 OTKase B IpHEMe
3anpoca (3asBieHus ), MaKCUMAJIbHBINA CPOK BHITIOJTHEHUS NeHCTBUS - | JIeHb.

Pe3ynbrars! BEINOMHEHNs aIMHAHHCTPATUBHOM MPOLIELYPHI:

odopmieHHe U BbIla4a 3asgBUTENO yBeOMIEHUsS 06 OTKa3e B pHUeMe 3arpoca
(3asBneHns);
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odopmnenne u BbIIaYa 3asBUTENIO PACIIMCKHU O [pUEME 3anpoca (3asBIEHNS) C
yKa3aHHEM LEHEl €ro MCMOMHEHUA (U1 3alpoCOB OCYIIECTBIAAEMBIX HA IUIATHOM
OCHOBe);

nepezaya 3anpoca (3asBiIeHNs) B ACNONPOU3BOACTBEHHYIO CITyX0y ApXuBa.

CpoK BEINONHEHNS aIMHHICTPATHBHOM POLEAYPEI - | JeHb.

3.1.2. IlocnemoBaTenbHOCTE BHIMONHEHUS aJIMUHUCTPATUBHEIX ACHCTBHIA IIpU
PerHcTpauyiy 3anpoca (3asBlIeHUs) O MPeNOCTABICHHH TOCYIAPCTBEHHOM YCIYrH |
niepesiaye ero Ha UCIIOJIHEHHE,

OcHoBanueM 11  Hayajga NpPOLERYpPHl SBISETCS TNOCTYIUIEHHE 3ampoca
(3asiBIIEHNS) O MPENOCTABIEHMH TOCYIAPCTBEHHON YCITYTH B AENONPOU3BONCTBEHHYIO
ciyx0y Apxusa.

CoTpynHMK Ienonpon3BOACTBEHHOMN CITy k65 ApXuBa:

PErUCTPHUpPYET 3anpoc (3asgBIeHUe), IOCTYIUBILMI 110 IOYTE WM EKTPOHHOM
oYTe, pasMelLIEeHHBId Ha calitTe ApXvBa WIM NPHHATBIA NPH JUYHOM OOpalIleHUH
3asBuTeIs B XKypHaie H (WiH) 6ase JaHHBIX, CPOK BHIIOTHEHUS AeiicTBHS - | yac;

IPU NOCTYIUICHWM 3anpoca (3asBlEHMs) 1O 3JIEKTPOHHOM IOYTEe HAIpaBiseT
3asBUTENIO  yBEJOMIEHHE O IpueMe ofpameHus (3ampoca) K PAcCMOTPEHHIO H
pacrnedarbiBaeT 3apoc, CPOK BEINOIHEHUS fedcTBusS — 10 MUHYT;

pu HaJTM9UH OCHOBaHUH, NPEAyCMOTPEHHBIX ITyHKTOM 2.8
a[MUHHCTPAaTUBHOTO pPerjiaMeHTa, PErdCTpUpyeT 3asBUTENs B XKypHaie u (uim) 6aze
HaHHBIX, obGecrieunBaeT O(OpPMIEHHE W HAIpPaBIEHWE 3asBUTENIO YBEIOMIICHHS 06
OTKa3e B IpUeMe 3ampoca (3asBIeHHs), MAKCHMAaJIbHEIM CPOK BBIONHEHUS NeHCTBUS -
1 nens;

TepesiaeT 3amnpoc (3asaBleHNe) PyKOBOIUTENIO APXUBA Ha PaCCMOTPEHHE, CPOK
BBINIOJTHEHHS ACUCTBUS — | JeHb.

PyxoBonurens ApxmBa paccMarpuBaeT 3anpoc (3asBIeHME), Ha3HAYaeT
JIOJDKHOCTHOE JIMLO ApXKBa, OTBETCTBEHHOE 33 MCIIONHEHHE 3allpoca, HaKJIajblBaeT
PE30JIIOLHIO M BO3BpAIL@ET €r0 B JENIONPOU3BOACTBEHHYIO CIIYXO0y, CPOK MCIIOMHEHUS
nevcreusa — | JeHs.

JlenonponsBoncTBeHHas ciyx6a ApxmBa IepejaeT 3ampoc (3asBIEHHE)
UCTIONTHUTEI0, MAKCHMATbHBIM CPOK UCTIONHEHHUS HeHCTBUA — 2 Yaca.

Pe3ynerar BEINONHEHNS aIMUHICTPATHBHON MPOLEIYPHI:

3aperuCTPUPOBAHHBIA 3ampoC (3asiBIEHHE) C MPOCTaBICHHBEIM Ha HEM
BXOJAIIMM HOMEPOM M JaToi, ONpejeeHHe OTBETCTBEHHOIO 32 UCIOIHEHUE 3aIpoca
(3asBNEHMUS).

CpOK BBIIONTHEHHS aJMHHUCTPATHBHON MPOLIEAYPHI - 2 IHS.

3.1.3. TlocnenoBaTeNnbHOCT BBHIONHEHWS aIMHHMCTPATHBHBIX IEHCTBH npH
VMICTIOIHEHUH 3a1poca (3asBJICHHA) O IIPENOCTaBICHUY TOCY[aPCTBEHHOM yCIyTH

IlocnenoBaTenbHOCTs  BBINONHEHHS —AJMHHWCTPATHBHBIX JAEHCTBHH  IpH
WCTIONHEHUH 3alpoca (3asBNIEeHUs) O INPENOCTABICHWH TOCYIapCTBEHHON YCIyrHd
3aBHCHT OT BHJIa 3aIIp0OCa, C KOTOPBIM 00paTuiics 3asBUTENb.

3.1.3.1.  HcrnonHeHue  3ampoCcOB  COLMAJbHO-TIPABOBOTO  XapakTepa,
TEMaTHYECKUX U TE€HEAJOTHYECKHIX 3apOCOB

OcHoBanneMm AL Havajla TMIPpOUECAYpPBbI SABIACTCA IIOCTYIUICHUE 3arpoca
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(3asiBIEHNs) NOIDKHOCTHOMY NIy ApXMBa, OTBETCTBEHHOMY 3a HCIIOJIHEHHE 3arpoca
(nanee - Mcnonawrens).

Hcrionuurens ocylecTBIseT aHalW3 CONEPKaHWS 3anmpoca (3asBlCHHSI) B
COOTBETCTBHH CO CBOMM IPO()ECCHOHATEHEIM OIBITOM HAa OCHOBAaHHH MMEIOILErOCs B
ApXuBe HayYHO-CIIPABOYHOTO alfapara 1 MHGOPMALMOHHBIX MaTepuanos. [Tpu 5ToM
JUIL 3aMpOCOB, TOCTYMHBIUMX [0 [OYTE€ M DJIEKTPOHHOM II0MTE, ONpEENIAIOTCS
HAIIMYKe HEOOXOAMMBIX PEKBU3UTOB, CTENEHb MONHOTHI HH(BOPMAIIHH, COIepKaIencs
B 3alpoce X HEOOXOAMMOH Ui ero HCIOJHEHHs; ITOTHOMOYHS 3asdBHTeNs Ha
NOJyYEHNE 3aNpaIIUBaeMOi MHPOPMALUY; HATHIHe B ADXUBE apXUBHBIX JOKYMEHTOB
H MHGOpPMAaLKK, HEOOXONUMBIX JUISl UCIIOMHEHHS 3alpOCa; KaTeropus 3alpoca; IIpaBo
3asBHTe/s Ha UCTIONHEHME 3ampoca GeCIUIaTHO WIM IUIATHO; B CIIydae OTCYTCTBHS B
ApxuBe HEOOXONMMBIX HOKYMEHTOB M HHGOPMAHM — HX BO3MONKHOE
MECTOHAaXOXCHHE; I 3alpPOCOB (3asABIECHMI), NPUHATHIX IPH JIAYHOM OOpaleHHN
3asBATeneH, onpenensercs HanmMuMe B ApXHBE ApXMUBHEIX IOKYMEHTOB H
MHbOpMaUKK, HEOOXOMMMEIX [Uisi HCIONHEHHMS 3alpoca, B Ciydae OTCYTCTBHS
ONpPENENAETCS X BO3MOXHOE MECTOHAXOXJIeHHE. MaKCHMAaIbHEBIA CPOK MCIOTHEHHUS
JeHcTBUA - 34 MUHYTHI.

VicrionsuTens Mo pe3yssTaTaM aHaIu3a COAEpkKaHus 3anpoca ohopMIseT:

OpY  OTCYTCTBMM B ApXMBE HEOOXOAMMBIX JUIl WCHONHEHWs 3ampoca
AOKyMEHTOB ¥ MH()OPMALUH - 3aIpoC B MHTEpecax 3asBUTeNs B APYroil apXHB HIM
OpraHM3alMIo, Il XPAHATCA HEOOXONUMBIE apXWBHBIE JOKYMEHTBI, ¥  IHCHMO -
yBenoMIieHHe 00 3ToM 3asBHTENIO (HaNpaBlsdeTcs B Clydae HaIHdUs JIOCTOBEPHOM
MH(OPMALHK O MeCTe XPaHEeHMA HeOOXOMMMBIX apPXMBHBIX JIOKYMEHTOB) WJIM [MUCHEMO
3asBATENIO C COOTBETCTBYIOMIEH peKoMeHaluel (HanpaBseTcs B Clly4ae OTCyTCTBHSA
AOCTOBEPHOH HH(MOPMALUK O MECTE XPaHEHHs HEOGXOAMMBIX ApXMBHBIX JOKYMEHTOB),
MaKCHUMAJTbHEIM CPOK MCIIOTHEHUS AeHUCTBUS — 5 IHEH;

P HEOOGXOMMMOCTH OILIATHl MCMONHEHMS 3alpoca — IHCHEMO 3asBHTETIO O
HEOOXOIMMOCTH OIUIaThl MCHONHEHMs 3ampoca, ¢ YKAa3aHWEM IeHBl MCIIONHEHUs
3a1poca M NOPAAKa OIIaThl, MAKCUMAJIBHBIA CPOK WCIIONHEHUS JeicTBUS — | 1eHb.
OznHOBpeMeHHO ¢ HampaBieHHeM 3asBUTETIO NHCBMAa O HEOOXOMMMOCTH OIUIATHI
HCIIONHEHHS 3apoca NPeloCTaBlIeHHe TOCYIapCTBEHHOM YCIyTH IPHOCTaHABIUBASTCS
A0 TIOJNYYCHWs OIUIATBI, O 4YeM YBEAOMJIAETCA 3asBUTeNb. B 1eHb MOIyd4eHHs OT
3asBATENS OITATHl MCITONHEHHS 3ampoca, NPeNOCTaBNEHHE rOCYyIapCTBEHHOM YCITyrH
BO300OHOBIIZETCA. 3asBHUTENIO HalpaBse€TCs] yBENOMJIEHHE O BO30OHOBJIEHHH
NPENOCTABIIEHHS TOCYJAPCTBEHHOH YCIIyTH;

TpU OTCYTCTBUU Yy ApXHBa BO3MOKHOCTEH 10 MCITONHEHHIO T€HEANOrHYeCKOro
3anpoca — MHCBMO 3asfBHUTENIO C PEKOMEHJALHel TPOBOIMTH CaMOCTOSTEIbHbII
TMOHCK MHTEPECYIOIIEH ero MH(QOPMAlMK IeHeaTOrHIeCcKOro XapakTepa B YHTAIBHOM
3ane ApXuBa, MaKCUMAaJILHBIH CPOK HCIIOJIHEHUS AEUCTBUA — S qHEH.

VicrionsuTens u3ydaeT HayqHO-CIIPABOYHBIA ammapaT ApxuBa u apXWBHbIE
AOKYyMEHTBI, YCTAHABIMBACT HEOOXOIUMBIE 3asBUTENIO CBENEHWS, IIPOM3BONUT
KOIMMPOBaHHE apXUBHBIX HOKYMEHTOB, CHCTEMATU3MPYeT apXWUBHbIE [aHHBIE M
OGOpMIISET B YCTAHOBIEHHOM IOPSAKE 2PXHBHYK HHGMODMALMIO, MAKCHMAHHDII
CPOK HCIONHEHUs neictBus — 19 nHell. B ciydae HeobxomumocTtu NPOBENEHUS
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06beMHO# paGoTHI MO MIOUCKY U KOIMMPOBAHHIO ApXUBHBIX TOKYMEHTOB, PyKOBOIUTEND
Apx#Ba BIpaBe NPOJUTHTH CPOK PACCMOTPEHHS 3ampoca, HO He Gonee YeM Ha 30 nuen,
yBeJIOMHUB 00 3TOM 3asiBUTEJIS.

B cirydae, eClu TIPU MCTIONHEHUWH 3apoca NPOU3BeieHsl paboThl, MOIeKaIMe
omiate, HO He OIUIAYeHHble 3asBUTeNneM, VCHONHMTENb WH3BewaeT 3ajsBHTEN O
HEOOXOMMOCTH NPOM3BEIEHHMs OILIaThl, MAKCHMAIBHBIH CPOK HCTIONHEHHS JIeHCTBHS
— 1  gpensp (upouemypa  NpefOCTAaBIEHMS — TOCYNApCTBEHHOW  YCIyTH
IPHOCTAHABIIUBAETCS ).

VcroNHATENb TepefaeT oGOPMIEHHYIO IO 3ampocy (3asABJIEHHIO) apXHBHYIO
uH(GOPMAIMIO B AENONPOM3BOACTBEHHYIO ClyxOy ApxuBa, MakCHMajbHBIH CpOK
BBITTOJTHEHUS AeHcTBUA - 1 Jac.

Pesynbrar BEINOMHEHUS aAMHHUCTPAaTHBHOM MPOLIETY PBI:

oopMIIeHHAs apXUBHAS HHOOPMALHsL.

CpOK BBINIOJIHEHHS 8 JMHHUCTPATUBHOK MPOLEAYPHI - 25 THEH.

3.1.3.2. McnonHeHue 3apocoB MO CHCTEME HAayYHO-CIIPAaBOYHOIO anmapara

OcHOBaHMEM I Hayaja M[pOUENypbl SBISETCS IIOCTYIUICHHE 3arpoca
(3asByIEeHHMs) JODKHOCTHOMY NIy ApXWBa, OTBETCTBEHHOMY 3a MCIIOJIHEHHE 3ampoca
(manee - icnonauTens).

WcnonHuTe b OCYIIECTBISET AHANM3 COAEepXaHWs 3arnpoca (3ajgBIEHHA) B
COOTBETCTBHMM CO CBOMM IPO(ECCHOHANBHBIM ONBITOM Ha OCHOBAaHHM MMEIOILETOCs B
ApXMBe HayYHO-CIIPABOUHOIO aliapara ¥ MHQOPMALMOHHBIX MaTepraioB. I1py sToM
IS 3aIIPOCOB, TIOCTYMUBLIMX TI0 TIOYTE M NEKTPOHHOMU I10YTE ONPENeNSIOTCS Haluiue
HeOOXOAUMBIX DPEKBU3MTOB, CTEIEHb IONHOTHI WHQPOPMALMH, COLEpXKaIleHCs B
3ampoce U HeOOXOAUMOM VIS €ro UCIIONHEHHS; ONTHOMOYMs 3asBUTENS Ha MOy 4eHHUE
3anpammMBaeModl HMH(OpPMauuM; Hamuuue B ApXHBE apXUBHBIX JOKYMEHTOB U
MHGOpMAIMH, HeOOXOMMMBIX ISl HCIIONHEHMS 3alIpoca; KaTeropys 3amnpoca; B Ciryqae
OTCYTCTBHS B ApXuBe HEOOXONMMBIX JOKYMEHTOB M HH(OpMAalUM — UX BO3MOXHOE
MECTOHAXOXKIEHHUE; I 3anpocoB (3asBIEHMI), IPUHATBHIX IPU JMYHOM OOpalleHuH
3asgBuUTENEll, onpenensercs Hamuyue B ApXUBE apXUBHBIX JOKYMEHTOB U
uadopMany, HeoOXOOMMBIX JUI HCIOJHEHHs 3ampoca, B Cllydae OTCYTCTBHUA
ompesieNseTcs UX BO3MOXKHOE MECTOHaXOXAeHHE. MaKCUMaNbHEIA CPOK HCIIOIHEHHUS
necTBus - 34 MUHYTHI.

VicnonmHUTeNb [0 pe3y/ibTaTaM aHaln3a ColepXKaHus 3anpoca ohopMIIseT:

IpH OTCYTCTBHH B ApXuBe HEOOXONMMBIX JUIi HCIONHEHHS 3arpoca
JIOKYMEHTOB W WH(OPMALIUM - 3alPOC B MHTEpecax 3asBHTENS B APYTOM apXuB HIH
OpraHW3alyIo, T[e XPaHATCS HEeOOXONMMblE aPXMBHBIE NOKYMEHTB, ¥  IHCBMO -
yBeZloMIIeHHe 00 3TOM 3asBuUTeNO (HampaBisfeTcs B Cily4yae HaIU4YMs AOCTOBEPHOH
MH(OPMAIMK O MeCTe XPaHeHHs HEOOXOAMMBIX apXUBHBIX JOKYMEHTOB) WM MHCBMO
3asBUTENIO ¢ COOTBETCTBYIOLIEH peKoMeHanuel (HanpasiseTcs B Ciiydae OTCYTCTBHS
JOCTOBEPHO# MH(POPMAIUY O MECTE XpaHEeHUs. HEOOXOIMMBIX apXUBHBIX TOKYMEHTOB),
MaKCHMAJIBHBI CPOK UCIIOJTHEHHS AeHCTBUA — 5 IHEH.

VcronHuTENs W3yYaeT HAy4HO-CIIPAaBOYHBIN ammapaT ApXWBa M apXUBHBIE
JIOKyMEHTBI, YCTaHaBJIMBaeT HeoOXoAUMBlE 3asgBUTENIO CBEICHMS, TPOU3BOIUT
KOIIUPOBAaHME apXMUBHBIX JOKYMEHTOB, CHCTEMaTH3UpyeT AapXWBHBIE [aHHBIE |
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0hOpMIIET B yCTaHOBIEHHOM MOPSIIKE apXUBHYIO HMHQOPMAIIUIO, MaKCUMAJIhHbIH
CPOK MCIIONTHEHHMS AEHCTBUSA — § HEI:.

Hcnonaurens nepenaer ohopMITIEHHYIO 1O 3ampocy (3as1BIIEHHIO) apXMBHYIO
¥H(OpMaIHIO B ACTIONPOU3BOACTBEHHYIO CIIyX0y ApxWBa, MaKCHMAJILHBI CPOK
BBITIOJIHEHUS AeHCTBUS - 1 yac.

PesynTar BbINOMHEHNs aIMUHHCTPATHBHOM IPOLIETY PhI:

0(hOpMIIEHHAS apXUBHAs HH(MOPMALHS.

Cpox BeImonseHus aIMUHUCTPATUBHOM Nponeaypsl - 13 aueid.

3.1.3.3. Hcnonnenue cpodssix 3alpoCcoB

OcHoBaHweM 111 Havana NIPOLEAYPhl SABIACTCH IOCTYIUIEHHE 3ampoca
(3asIBIEHNS) IOIDKHOCTHOMY JIHIy ApXHBa, OTBETCTBEHHOMY 3a MCIIOJIHEHHE 3ampoca
(manee - Vicionuutens).

Vicnonuurens ocymecTsisier aHanu3 CONepXaHUs 3anpoca (3asBIEHUs) B
COOTBETCTBHM CO CBOMM NPO(ECCHOHATLHEIM ONBITOM HA OCHOBAHWM MMEIOIIErocs B
ApXHBE Hay4HO-CIIPaBOYHOTO aMIapara u MH(OPMAUMOHHBIX MaTepuanos. ITpy sTom
JULA 32IPOCOB, NOCTYIMBIIKX 110 TIOYTE U 3JIEKTPOHHOM MOYTe ONMPEeNeNSIOTCS HATHIMe
HEOOXO/IMMEIX PEKBU3HTOB, CTEEHb MONHOTEI MHpOpManuy, coxepxameiics B
3anpoce U HEOOXOAMMO JUIs €r0 MCTIONHEHHS; [IOTHOMOYHS 3asBUTENS HA IOTy4eHUE
3aMpalliBaeMOH MHQOPMaUKK; Haludhe B ApXHBE apXUBHBIX JOKyMEHTOB H
HHGOPMALUY, HEeOOXOMMMEIX IS WUCTIONHEHHS 3anpoca; KaTeropus 3ampoca; MpaBo
3asBUTeNA HA MCNONHEHME 3ampoca GeCIIaTHO MK IUIaTHO; B CIIy4ae OTCYTCTBHUS B
ApxuBe HEOOXOZMMBEIX  JOKYMEHTOB W MHQOpMAME — MX  BO3MOXHOE
MECTOHAXOXNICHHE; [UIs 3alpOCOB (3asiBIIEHMH), NIPUHATBIX NPH JIMYHOM OOpPAIIEHHH
3asBuTeNel, onpenengeTcs HAMUME B ApxuBe apXUBHBIX JOKYMEHTOB W
MHQOpMalHK, HEOOXONMMBIX Ui HCHONHEHHS 3arpoca, B CIy4ae OTCYTCTBHSA
OTIPELEIACTCA HX BOSMOXKHOE MECTOHAXOX/IEHHE. MaKCHMAaNBHBIH CPOK HCTIONHEHHS
NeHCTBHS - 34 MUHYTHI.

Hcnonuutens no pesynsraram ananmsa coliepKaHus 3anpoca oGopmiser:

TIPH  OTCYTCTBMM B ApXHMBEe HEOOXONMMBIX JUIf WCTIONHEHHsS 3ampoca
AOKYMEHTOB H HH()OPMALMH - 3alPOC B MHTEpecax 3asBHTENS B IOPYTO# apXUB WIIH
OpTraHM3alliio, e XPaHATCS HEOOXONMMBIE apXUBHEIE NOKYMEHTHl, M ITHCBEMO -
yBeoMieHre 00 sToM 3asdBHTENO (HANpPABNSETCS B CIydae HANHIHS JNOCTOBEPHO#
MHGOPMALIIK O MeCTe XPaHEeHHS HeoBXOMIMBIX ApXMBHBIX JOKYMEHTOB) MM MTHCEMO
3asBUTEINO C COOTBETCTBYIONIEH PeKOMeHaamuedi (HanmpaBIAeTCs B CTyYae OTCYTCTBHS
AOCTOBEPHOH MH(OPMAILIMH O MECTE XPaHEHNS HEOOXOTMMBIX aPXHUBHBIX JIOKYMEHTOB),
MaKCUMAJBHBIA CPOK UCTIONHEHHUS NeHCTBUS — 1 J1eHs;

pY HEOOXOZMMOCTH OILTATH! MCTIONHEHMS 3alpOca — IHCHMO 3asBUTENO o
HEOOXOMMOCTH OIUIATH MCIIOJHEHMS 3ampoca, C yYKa3aHHEM LEeHBl MCIIOJHEHHUS
3anpoca 1 mopsAaka OIUIaThl, MAKCHMANbHBIH CPOK HUCIIONHEHHS NeHCTBHS — 1 neHs.
OnHoBpeMeHHO C HanpapneHHeM 3asBHTENIO IMCEMA O HEOOXOIMMOCTH OIIIATHI
HCTIONHEHHS 3aMpOca MPeI0CTaBIeHAE TOCYIapCTBEHHOM YCITYTH MPHOCTAHABIMBAETCS
AO TONYHEHHUS OINATHl, O 4eM yBexomusercss 3asBuTens. B jeHp momydeHds or
3adBATEIIS OMIATHI HCIONHEHHS 3ampoca, [PeIOCTABICHHE rOCYAapCTBEHHOM yCIyru
BO30OHOBIseTCS. 3afBUTENIO HAMDABIAETCS YBENOMIGHHE O BO3OGHOBICHUK



20

NIPEAOCTABJIEHHUS IOCYJapCTBEHHOM YCIIyTH;

VicrionuuTeNns H3ydaeT HAyYHO-CIPABOYHBIM anmaparT ApXHBa M apXHBHBIC
AOKYMEHTEI, yCTaHAaBIWUBaeT HeOOXOnMMble 3asBUTENIO CBEHEHHA, IPOM3BOAHUT
KOTIMPOBAHWE apXMBHBIX JOKYMEHTOB, CHCTEMaTH3UPyeT apXUBHBIE [aHHBIE WU
0OpMIIIET B YCTAHOBJICHHOM IOPSAKE apXHBHYIO HH(MOPMALHMIO, MAKCHMAIbHBIN
CPOK MCIIOTHEHUS ACHCTBUS — | JIeHb.

B ciyuae, eciiu npy MCIIONHEHHH 3ampoca NPOM3BE/IEHB! paboThl, TIOIEKALIHE
OIUIaTe, HO He OIUIaYeHHBIe 3asBuUTeNeM, VcnonHuTens u3BemaeT 3asBUTENS O
HEOOXOAMMOCTH NMPOM3BEICHHs OILUIAThl, MAKCUMAITBHBIH CPOK MCIIOIHEHHS NeHCTBHS
— | nmemp  (mpouemypa  mpemoCTaBIEHHS ~ TOCYIapCTBEHHOI yCIIyTH
[IPHOCTAHABIIUBAETCS ).

Hcnonuurens mepenaer oGopMiIeHHY!0 MO 3ampocy (3asiBIEHHIO) apXMBHYIO
MH(OPMALMIO B JIENONPOM3BOACTBEHHYIO CIyk0y ApXWBA, MaKCHMAJLHBIN CpOK
BBIIIOJIHEHUA JieficTBUA - | yac.

Pesynbrar BEIIONHEHNS aMHHACTPATUBHOM POLIETYPHI:

odopMIIeHHAs apXUBHAs WH(OPMAIIHSL.

Cpoxk BHINONHEHHs aIMIHUCTPATHBHOM MPONIEYPHI - 3 [IHSL.

3.1.3.4. Tlpy HaNMYUK OCHOBAHWI /IS TPHOCTAHOBIEHHS rOCYZapCTBEHHOU
YCIYTH, YKa3aHHBIX B nofgmyHkre 2.9.1 aJAMHHHCTPaTHBHOIO pENIAMEHTa,
Wcnonuurens npuocTaHaBnMBaeT He Oonee 4yeM Ha 15 smeit IIPEIOCTaBIICHUE
rocynapcTBeHHON ycimyrd. O NPUOCTaHOBICHHH NPENOCTABIEHHS TOCYIapCTBEHHOM
yenyru 3asBUTENb HHPOPMUPYETCs B CPOK He NpeBbIaromyii 1 pabodero us.

Ilpn npencraBnenun 3assurenem  (ero NpeAcTaBuTeNIeM) TpeOyeMbIX
AOKyMEHTOB HHEM IIOCTYIUICHHE 3ampoca (3asBlEHHs) CYMTAeTCd JeHb, KOraa
3asBHUTENEM TPENCTAaBICHHl BCE JIOKYMEHTEL, yKasaHHBIE B IyHKTe 2.6
aIMUHUCTPATHBHOIO periaMeHTa.

Ilpy  wempencraBneHnu  3assuTeneM  TpeGyeMbix JOKYMEHTOB B
YCTaHOBJNEHHBIH cpok McmonmuTens coobmaer 06 OTKase B IIPENOCTABICHWH

TOCYNapCTBEHHOH yCiIyrH ¥ MHQOpMUpYeT 06 9TOM 3asBUTENS B TeueHHe 3 paboumx
JHEH CO IHS NPUHATHS TAaKOTO PEeLIeHHs C yKa3aHHeM OCHOBAHMs OTKa3a.

3.1.4. TTocnenoBaTensHOCTE BHIOTHEHHUS aJIMUHHUCTPATUBHBIX JEHCTBUM mpu
3aBepEeHHM apXUBHON HH(OpMAIUK

OcHoBanueM JUIS HayaJsa IpoLEeay P SABIISETCS IOy YeHue
AETIOTIPOM3BOACTBEHHOM CiTyx60if ApxuBa 0opMIIeHHO apXUBHOI uHbopMarmn.

HenonpoussoncTeenHas cnyx6a ApXuBa IpEACTAaBISET O0(OpMIICHHY 1O
apXMBHYI0 MH)OPMALMIO Ha PACCMOTPEHHE M NOMIHCAHHE PYKOBONHUTENIO Apxuga,
MAaKCHMaJIbHBIH CPOK HCIIONHEHHS IeiCTBUS — | J1eHb.

PykoBonurens ApxuBa paccMaTpMBaeT W MOMKCHIBACT apXUBHYIO
HHGOpMAUMIO, TpPH HEOOXOAUMOCTH 3aBepseT  MeYaThio W BO3BpalaeT B
ACTONPOU3BONCTBEHHYIO  Ciy)kOy ~ApXuBa, MakCHUMalbHBIH CPOK HCIIONHEHHS
NeWcTBUS — 1 NeHs.

Pe3ynbrar BbIIONHEHNS aIMHHHCTPATHBHO TPOLEYPbI:

NOANMCAHHAs pyKOBOAMTeNeM ApXWBa M 3aBepeHHas I€4aThio  (TIpu
HeOoOXONMMOCTH) apXUBHas HHQOPMAIIHS.
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CpOK BBINONTHEHHS aAMUHUCTPATUBHOM NPONeyphl - 1 JIeHs.

3.1.5. INocnemoBareTbHOCTS aIMUHHACTPATUBHBIX JCHCTBUH MPHU PErUCTPALUU
apXUBHOM MH(GOPMAIMY U OTIPABKE ee 3adBUTEIIIO

OcHoBaHueM bl ¢ HayaJa [IPOLEAYPBI ABJIAETCSA TOJTy4YEHHE
JIEIOTIPOU3BOICTBEHHOM CITyk60i ApxKBa 3aBepeHHON apXUBHOH MH(OpPMAaLHH.

HenonpousBoacTBeHHAas ciiyx0a ApxuBa perucTpupyer 3aBEpPeHHYIO
apXUBHYI0 HWH(OOPMAIHIO, MAKCUMAJIBHEINH CPOK UCTIONHEHUs nercTBus — | dac.

Jlenonpon3BOICTBEHHAS CITy0a ApXUBa HaNpaBisieT apXUBHYIO HHGOPMAILIHIO
3asgBHTENIO ITOYTOBEIM OTIIPaBIeHWEM HWNU (TIpU KENaHWW 3asBUTENs TIONYYHUTh
apXMBHYIO WH(OpPMaUWIO JIMYHO) H3Bemaer 3asgBUTENs O €€ TOTOBHOCTH,
MaKCHMaNbHBIA CPOK UCIIONHEHUS IeUCTBHA — | JEHb.

Pe3ynbrar BEINONHEHUS aIMAHUCTPAaTHBHOM IIPOLIENYPHI:

OTIpaBjJieHHas  3asgBUTENI0  HaJNeXamuM  oOpa3oM  3aBepeHHas M
3apervuCcTPUpOBaHHAs  apxuBHas WHGOpPMANWsA WIA H3BelleHHe 3asgBUTENS O
BO3MOXXHOCTH JIMYHOTO IONyYESHUS yKa3aHHOHW apXUBHOH HHOOpPMALIHH.

CpoK BBIITONTHEHUS aIMIHUCTPATHBHOM IIpoLenypsl - 1 1eHs.

3.1.6. B ciny4yae BeIABiAeHHs 3asgBuTeNeM ome4aTok M (wiM) ommboK B
BBIJAHHBIX B pe3ylbTare IpeJoCTaBICHHs TOCYJapCTBEHHON YCIYyrd HOKyMEHTax
3asBUTENb MPEICTABISET B APXUB 3asBlCHHE 00 HCIPABICHWM TAKUX OIEYaToOK U
(umu) omMbOK, B KOTOPOM YKasbIBaeTcs (paMuivs, UMs, OTIeCTBO (IpH HATHYHUH) H
PEKBU3UTHI BEIJAHHOTO JOKYMEHTA.

JIOIKHOCTHOE JIMIIO ApXMBa B CPOK, He IpeBhIIAONMi 3 pabouux aHEH ¢
MOMEHTa IIOCTYIUIEHHS COOTBETCTBYIOIIETO 3asBJICHUS, IPOBOXUT IIPOBEPKY
YKa3aHHBIX B 3asIBIICHUU CBEJICHUM.

B ciyyae BBIBIEHMS JONYIIEHHBIX ONEYaToOK U (M) omUOOK B BEIJIAHHBIX B
pe3ynsTare TPeIOCTaBICHUS TOCYAApCTBEHHON YCIYTH NOKYMEHTax, HJO/DKHOCTHOE
JUI0 APXHBa OCYIIECTBIISET UX 3aMEHY B CPOK, He NpEeBBIIIAIONIMN 5 pabounx nHel ¢
MOMEHTA MMOCTYIIJICHHS COOTBETCTBYIOIIETO 3asBICHHS.

4. (I)Oprl KOHTPOJI 32 HCIIOJIHEHHEM aAMHHHCTPAaTHBHOI'O periiaMeHnTa

4.1. Ilopsaok ocyumecTBJIEHHS] TEKyllero KOHTPOJASA 3a cOoOJIOJeHHeM M
HCIIOJTHEHHEM NOJKHOCTHBIMH JMIaMu ApxuBOB MOJIOKEHH i
aJMMHHCTPAaTHBHOIO perjaMeHTa M HHbIX HOPMATHBHBIX NPAaBOBBLIX aKTOB,
YCTAHABJIHBAKIINX TpeOGOBaHUS K NMPeJOCTABICHHIO IOCYIapCTBEHHOH YCayru, a
TaKKe NPHHSTHEM HMH pelleHHii

Texymmii KOHTPOJE OCYIIECTBISIETCA ITOCTOSHHO JIOJDKHOCTHBIMHU JIMLIAMH
ApxuBa 1O KaxJAOW Ipoueaype B COOTBETCTBUM C  YCTaHOBIIEHHBIMU
aJMUHUACTPaTHBHBIM pEerJIaMeHTOM COAEp)KaHWEeM JCHCTBHM M CpOKaM HX
OCYIIECTBIICHUS, a TaKXe ITyTeM IPOBEHNEHHS IPOBEPOK PYKOBOAHWTENEeM ApXuBa,
yIpaBIeHUEM KyJIbTypbl M apXUBHOIo Jena TamMOOBCKOM 0O0NacTH MCIIONHEHUS
IOJIOXKEHUH aIMUHUCTPATUBHOIO pPerfiaMeHTa.

JU11  Texkymero KOHTpPOJS HCIONB3YHOTCS CBENCHHUS, COMAEpXKalluecs B
COOTBETCTBYIOIIUX AellaX, PerMCTPALMOHHBIX XypHaIaX ¥ 0a3ax NaHHBIX, YCTHOH U
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NMCBMEHHOH MH(OpPMAlUU YIOTHOMOYEHHBIX JODKHOCTHEIX JIMIL, OCYIIECTBISIOLIIX
peraMeHTUpyeMBIe NeHCTBUS.

O cny4asx u mpUYHHAX HapyLUIEHUs CPOKOB, COJEPIKAHMS aJMHHUCTPATUBHBIX
IpOIEayp M JEHCTBUH JODKHOCTHBIE JHIA HeMeJIEeHHO HH(OPMHUPYIOT CBOMX
HETIOCPEICTBEHHBIX PYKOBONMTENEH, a TaKXKe OCYLIECTBISIOT CPOYHBIE MEpHI II0
YCTpaHEHHIO HapyIIeHUH,

JIOXHOCTHBIE JIUIIA HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTH 34:

COOJIO/IEHNE YCTaHOBIIEHHOTO MOPS/KA IIPHEMa JOKYMEHTOB;

NPUHATHE HaANeXKalMX Mep I10 I[IOJHOM ¥ BCECTOPOHHEH MpoBepKe
IIPEACTaBIEHHBIX JOKYMEHTOB,

cobnmofieHre  CPOKOB PacCMOTPEHHs 3asBIEHHM (3alpocoB) M MOpAIKa
IPENOCTaBICHHS apXUBHOM HHGOpMAIHY;

y4eT 3asBJIeHHH (3a[pOCOB) U apXUBHOM HHOpMALHH;

CBOeBpeMeHHOe  (GOPMUpPOBaHHME, BEJEHHE U Ha[IeXxallee XpaHeHue
COOTBETCTBYIOIUX JI€JI.

ITepconaneHas OTBETCTBEHHOCTh JODKHOCTHBIX JIMI 3aKpeIisercs B HX
NOJDKHOCTHBIX HHCTPYKIMAX B COOTBETCTBUH C TPeOOBAHMSIMH 3aKOHOATEIbCTRA.

4.2. Tlopaaok M NePHOAMYHOCTH OCYIIECTBJIGHHMS ILUIAHOBBIX H
BHEIVIAHOBBIX  MNPOBEPOK  MOJHOTBI M KayecTBAa  NPeIOCTABJICHHS
roCylapcTBEHHOH YCIYyrH, B TOM 4HCJe HOPAIOK H ¢(opMbI KOHTPOIS 32
MOJIHOTOH M Ka4eCTBOM NpeJ0CTaBIeHHs] TOCYIaPCTBEHHOM yeayru

Konrtpons 3a monHOTOW M Ka4ecTBOM MPEAOCTABIEHHS TOCYHNapCTBEHHOM
YCIyrH BKIIOYaeT B ce0sd NpOBeleHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISBJIICHHE U YCTpaHEHHe HapyIleHU# npaB 3asBUTENeH, paCCMOTPEHHE, NPUHATHE
PeIICHUA W TIOATOTOBKY OTBETOB Ha >KaNo0BI 3asBUTENEd, Ha pEINeHHs, AeHCTBHA
(GesnelicTBrE) NOMKHOCTHEIX I ApXHBa.

ITpoBepku MOryT OBITh IITAHOBBIMY ¥ BHEIJIAHOBEIMH.

[InanoBble MPOBEPKH MONTHOTHL ¥ Ka4eCTBa NPEJOCTABIIEHHS TOCYIapPCTBEHHOMN
YCIIyTH IPOBOAATCS HE PEXe OJHOr0 pasa B rofl.

BHemianoBsle INPOBEPKM MOTYT TPOBOAMTECS IO KOHKPETHOW sxamobe
3adByUTENs B IOPSAKE, YCTAHOBIEHHOM JEHCTBYIOMIMM 3aKOHONATETECTBOM.

IIpoBepka MOJHOTEI W Ka4ecTBA NPEAOCTaBISEMON TOCYIapCTBEHHOH YCIyTH
NPOBOZIMTCS HA OCHOBAaHWM IIpHKa3a ApPXWBA, WM MPHKa3a YIPaBIEHHS KyIsTYpsl U
apxuBHoro nena TamboBckod obmactu. JIns mpoBemeHWs npoBepku (opMupyeTcs
KOMUCCHS, B COCTaB KOTOPOH BKIIIOYAIOTCH NOJKHOCTHBIE JHIa ApxuBa, wiu ()
YUpaBIEHHS KylnbTypsl M apxXuBHoro nena TamOoBckoii obnacti. Pesymsrarsi
NpOBEPKH O(QOPMIISIOTCA B BHIE akra, B KOTOPOM OTMEYAIOTCS BBISBICHHBIE
HETOCTaTKH M TNPEIUIOKEHHS 0 MX YCTPaHEHHIO, aKT ITONIIMCHIBACTCS YICHAMHU
xoMuccnd. C aKTOM 3HAKOMATCS UCIIONHUTENM TOCYIaPCTBEHHOM YCITyTH.

Ilo pesynbraTaMm NpOBEeNEHHBIX NIPOBEPOK B CITydYae BBIABICHHS HapyLICHUH
npaB 3asBATeNedl K BUHOBHBIM JIMIAM NIPHMEHSIOTCS MEpHl OTBETCTBEHHOCTH,
yCTaHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit @enepanmu.

4.3. JloJoKHOCTHBIE NMIAa APXHBOB IIPH NPEJOCTABIEHHH TOCYAAPCTBEHHON
ycIyru obsi3anbl cobronath ycioBHsA KOHQHIEHUMATBHOCTH HHGMOPMAIMH, JOCTYI K
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KOTOpO} OrpaHMYeH B COOTBETCTBHH ¢ 3aKOHONATENHCTBOM Poccuiickoit ®enepanuu
MM COCTAaBNACT CHykeOHYI0 MIM HHYIO TaiiHy, OXPaHAEMYI0 B COOTBETCTBUH C
3aKOHOaTensCcTBOM Poccuiickoii Denepanun, ¥ HecyT 3a 3TO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOAaTebeTBOM Poccuiickoit ®eneparm,

4.4. Ilopsmok u opMsl KoHTpons 3a IIPEZIOCTABICHHEM TOCYAapCTBEHHOM
YCIYTH  NOIDKHBI  OTBEYaTh TPeOGOBAHMAM HENPEPHIBHOCTH U JefCTBEHHOCTH
(3 dexruBHOCTH).

Kontpone 3a mpenocraenennem TOCYIapCTBEHHOM YCIYI'H CO CTOPOHEI
rpaxnan (oObeAMHEHHH, OpraHu3armif) OCYLIECTBIIAETCS B INOpAAKe H (opmax,
YCTAQHOBJICHHBIX 3aKOHOAATENLCTBOM PoccHiickoii Qenepanpu.  I'paxpane, ux
OOBEIMHEHUS M OPraHW3alMH BIIpaBe MH(OPMHPOBAaTE ADXHBBI HJIM yIIpaBicHHUe
KYJIETypbl X apXHBHOTO Jefa oOJacTH O KayecTBE M IIONHOTE IPENOCTABIAEMOI
rOCYJapCTBEHHOM yCITyrH.

S. Mocynebublii (BHecyaeGHbIii) NOPAOK 00:Ka/I0BAHUS peleH i
M feiicTBuii (GesnelicTBUs) oprana, npexocTaBasIoOmero
TOCYAApPCTBEHHYIO YC/IYTy, MHOrO(YHKIHOHAIBHOIO EHTPa, a TaKke
HX IOJGKHOCTHBIX JIAIL, FOCYAaPCTBEHHBIX CJIYKAUIUX, pAGOTHHKOB

5.1. Mudopmanus s 3assutens o ero npase Ha focyaebHoe (BHecyneGHOE)
obxanoBanue neiictsuii (GesneitcTsus) u PEIICHNH, IPUHATHIX (OCYIECTBIEHHEIX) B
XOZie IPENOCTABICHUs TOCYAaPCTBEHHOM YCIIyTH.

3asBUTENE MOXET OOXanoBaTh IIPUHATHIE (ocymecTBnennsie) B xome
TMPCROCTABIICHUA TOCYNAPCTBEHHON yciyru JnelcTBus (6GesnelicTBue) u peLeHus
YIPABICHHA KYNBTYyPEl M apXUBHOTO JeNa obiacTd U ApXUBOB, IPEOCTaBIISIOLINX
TOCYNapCTBEHHYIO yCIyTY, MOKHOCTHOTO JIMNA yNpAaBIEHUs KYITYpPEl U apXUBHOTO
fena obmactw, pykoBomuTens Apxusa, paboTHHKa ApXHBa, OCYIECTBISEMBIE
(mpuHHMMaeMble) B XOe NpPENOCTaBIEHUs TOCyNapCTBEHHOM YCIyrH B aocyneGHOM
(BHECYREOHOM) MOpSIZIKE.

3asBATENb (YIOIHOMOYEHHOE IHI0) HE MMeer npaBa Ha JocyaebHoe
(BHECYNEOHOE) O0XaJloBaHHEe  peleHHit U pgeidicTBui (6e3neiicTBus)
MHOTOQYHKIHOHANBHOTO ~LEHTPa, paGoTHHKA MHOTO(YHKIIMOHANEHOTO  IEHTpa,
TMOCKOIBKY BOSMOXHOCTb IOMYY€HHSl YCIYTM B MHOTO(YHKLIHOHATLHOM LIEHTpe
OTCYTCTBYET.

5.2. IlpenmeTt pocyne6Horo (BHECYHE6HOIO) 06KaTOBaHHS.

[Mpenmerom mocyne6HOrO (BHECYIEGHOIO) 06XATOBAHKS SABIAIOTCS peleHus u
AercTBus (GesneicTBHE) ympaBleHHs KydsTyphl M apXWBHOIO JleNla o0nacTd u
ADXHBOB, MODKHOCTHOIO JIMIA YIIPABIEHHS KyJIBTyphl M apXHBHOIO Jena obnacTw,
pyxoBonutens Apxusa, paboTHUKA ApXHBa.

3asBuTend (YNOTHOMOYEHHOE JIUIO) MOXET OOpaTHThCS ¢ KaI0GOH, B TOM
YHUCIIe B CIENYIONMX CIyYasx:

HapyICHUE CPOKa PErMCTPaLMK 3apoca O NPEeNOCTaBIEHHH TOCYIapCTBEHHO
ycIyry;

HapyIIeHUe CPOKa IPENOCTABIEHUS TOCYAapCTBEHHOMH YCIIYTH;
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TpeGoBanue y 3asBUTENS JOKYMEHTOB UM MH(pOpManiu U0 oCyIeCTBICHUS
INEACTBHM, TPEACTaBICHHE WM OCYIECTBICHHE KOTOPBIX HE MpelyCMOTPEHO
HOPMAaTHBHEIMM TIpaBOBBIMH akTamMu Poccuiickoii @enepanud, HOPMAaTHBHBIMU
NpaBOBBIMH aKTaMi TaMGOBCKOW oONacTd I NpeNOCTABIEHHS [OCYAAPCTBEHHOH
YCIIyTHd;

OTKa3 B IpHEME JOKYMEHTOB, IPEJOCTaBIEHUE KOTOPHIX IIPEIyCMOTPEHO
HOPMATHBHEIMH TIpaBOBBIMH akTamMu Poccuiickoii ®enepanuu, HOPMAaTHBHBIMU
paBOBLIMH aKTaMHu cyGbexToB Poccuiickoit ®enepauun, Tambosckod obnactu st
NPEOCTABIEHUS] TOCYIaPCTBEHHOM YCIyTH, Y 3asBUTEIIA;

OTKa3 B MPEJOCTABIEHHH FOCYAapCTBEHHOH yCIIyTH, €ClIM OCHOBAHHS O0TKa3a He
PEeyCMOTPEHBI (efepaNbHbIMU 3aKOHAMY M TPUHATHIMH B COOTBETCTBHU C HUMHU
MHBIMH HOPMATHBHBIMH IpaBOBbIMU akTamu Poccuiickoit @®enepauuu, TamboBckoi
obnactu;

sarpeboBaHre ¢ 3agBUTENs NpPH NPEJOCTABICHUM IOCYJApCTBEHHON YCIyIH
IIaTel, He TNpedyCMOTPEHHOW HOPMATHBHBIMH IIPaBOBBEIMH aKTaMu Poccuicko#
®enepanuu, TamOoBcKoi 00N1acTH;

OTKa3 YIpaBJeHHA KyIBTYpel M apXUBHOTO Jena obnacTd ¥ ApXHBOB,
JNOIDKHOCTHOTO JIMIA YIpaBlIeHHs KyIsTypbl M apXHBHOro jena oOiacTy,
pykoBouuTenss ApxuBa, pabOTHHKa ApXWBa B HCIPaBIEHMH IOMYIIEHHbIX HMHU
OTIEYaTOK M OIMOOK B BBIJAHHOM B pe3yNbTare NpeJoCTaBIe€HUs IOCylapCTBEHHOW
YCIYTH TOKyMEHTE, JTu60 HapylUleHHe YCTaHOBICHHOTO CPOKa TaKUX MCTIPABIICHUH;

HapylleHHe CpoKa WJIM IOpsAnKa BbIJA4M JOKYMEHTOB I[10 pe3yibraram
IIpeIOCTaBIeHNs TOCYJapCTBEHHON YCIIyTH;

IIPHOCTAHOBJIEHHE  TIPeJOCTABIeHHs  TIOCYJAapCTBEHHOH  yCIyrd, eciu
OCHOBaHMs TMPHOCTAHOBICHUS HE IPETyCMOTPeHbl (enepanbHbIMA 3aKOHAMH U
IPUHATEIMA B COOTBETCTBHH C HMMH HHBIMH HOPMAaTHBHBIMHM IIPABOBBIMH aKTaMH
Poccuiickoii ®eneparyy, 3aKOHAMH W HWHBIMM HOPMATHBHBEIMH IIDaBOBBIMH aKTaMH
TamOoBckoit obnacTy;

TpeGoBaHMe y 3asBHTENs NpPH NPENOCTaBIEHWH TOCYHapCTBEHHOH YCIyru
JIOKYMEHTOB WIH WH(POPMAlH, OTCYTCTBHME M (MJIM) HENOCTOBEPHOCTH KOTOPBIX He
YKa3BIBAJIUCh TIPY [IEPBOHAYAIBHOM OTKa3e B NpHEMe JOKYMEHTOB, HEOOXONUMBIX I
MpeNoCTaBJeHuss  TOCYHapCTBEHHOH  ycmyrd, Jubo B IPEIOCTaBlIeHUU
rOCy[apCTBEHHON YCIYIH, 38 HCKIIOYEHHEeM CIIydaeB, IpeyCMOTPEHHBIX ITyHKTOM 4
gactu 1 crarem 7 DepepansHoro 3axoHa «OO6 opraHM3alyMK NPeAOCTABICHUS
TOCYAapCTBEHHBIX ¥ MYHUIMIIATNBHBIX YCIyD».

5.3. OpraHsbl, YIOJHOMOYEHHbIE Ha PAcCMOTPEHHE XaJloObl JiMla, KOTOPBIM
MOXeT OBITh HanpasieHa xanoba 3asBuTeNs B JocyaeOHOM (BHECY1e6HOM) MOpPSAKE.

JXKanoba 3asBUTENs 10 TrOCyJapCTBEHHOM YCIyre Ha pacCMOTpPeHHe B
nocynebHoM (BHecyneOHOM) IOpsKe MOXET OBITh HalpaBieHa B aIMUHHUCTPALUIO
061acTH, ynpasieHre KyJIbTypbl i apXUBHOTO Jief1a 06nacT U ApXHB.

5.4. Cnocobsr HHGOPMHPOBaHHs 3asBHTENEH O IOpSaKe TMoJa4u M|
PaccCMOTpEHHMs KanoObl, O pe3ylbTaTaXx pPacCMOTPEHMsS XKajoObl, B TOM YHCIE C
ucnonp3oBanueM lloprana.

WudopmupoBanre 3asBuTeneil (YHIOTHOMOYEHHBIX) O TMOPSAAKE IMOAAYH U
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PacCMOTPEHUs XKanobbl OCYUIECTBIAETCS OCPEACTBOM pasMelleHusi HHPOpMAIMH Ha
CTEHIAX B MECTaX MPeJJOCTaBIeHMs TOCY[ApCTBEHHON YCIIYTH, Ha OQUIHATIBHOM CaiiTe
YIPABICHHs Ky/IbTYPbI H apXHUBHOTO Jej1a 001acTi U ApXuBoB, Ha [Topraie.

NubopmupoBanue 3asBuTeneil O pe3ynsTaTax paccCMOTPEHHs  KaloGbI
OCYIICCTBIIETCS  ITyTEM HANpaBIeHMs 3asBUTENI0 OTBETAa II0  pE3YJIbTaTaM
PacCMOTPEHHUst KanoObl B IHCBMEHHOM (OpME UM IO JKeNaHWIO 3asBHUTENs B
3NEKTPOHHOH (opme.

5.5. Tpe6oBanus K ConepKaHUIO XaNo6kl, MOPAAKY MONAYH U paccMOTpeHHUs
Kano0BbI.

XKanoba nomKHa comepKarh:

HAaMMEHOBaHMe OpraHa (yYpexIeHHs), NPeOCTABNISIOMErO TOCYAapCTBEHHYIO
yoIyry,  RODKHOCTHOrO  JHL@ opraHa (Y4peXAeHHs), NpeloCTaBIsIONEro
TOCYNapCTBEHHYIO YCIYry, JM0O TOCYJapCTBEHHOrO CIyXaulero (CrenuaincTa),
pemeHus u feicTBus (Ge3neiicTBre) KOTOPBIX 0GKATYIOTCS;

(amuno, uMs, ortdecTtBo (TOcnenHee - IIpU HaJW4HH), CBEIEHUS O MECTe
JKUTENBCTBA 3asBUTENs, a Taloke HOMep (HOMepa) KOHTAaKTHOTO TenedoHa, ampec
(anpeca) aneKTpOHHOMN MOYTHI (K HAIMYKMM) U ITOYTOBEIN afpec, 10 KOTOPBIM JOIDKEH
OBITH HAIIPaBIEH OTBET 3asBUTEIIO;

cBelieHHs 00 OOXalyeMBIX pPEINeHUSX U JeHCTBUSAX (6e3neiicTBun) oprana
(Y4pexzuenns), MpenoCTaBIIOIIETO TOCYIAPCTBEHHYIO YCIYTy, HOMKHOCTHOTO JIHLA
opraa (y4YpexIeHus), NpefoCTaBIIOIETO FOCYNapCTBEHHYIO yciyry, Jnu6o
TOCYIapCTBEHHOTO CITy)XAIIero (CleLHanucTa), NPenoCTaBISIOWEr0 rocyJapcTBEHHY O
yCayry;

AOBOZBI, Ha OCHOBAHMM KOTOPHIX 3asBHTENb (YNMOIHOMOYEHHOE JHMIO) He
COMIaceH C pemeHueM W NeHcTBHsMU (GesmedcTBHEM) ynpaBlieHHst KymbTypsl U
apXMBHOTO Jena obnactd, ApXuBa, JOKHOCTHOIO JIHI@A YIpaBIEHHS KYJIBTYpBl H
apXHUBHOIO Jiena obnacTy, Apxusa.

ITopsiiok moia9u ¥ pacCMOTPEHUS KATOObL:

xamoba momaeTcss B MHCHEMEHHON dopmMe Ha OymaxkHoM HOcHTeNe, B
3NIEKTPOHHOM hopMme;

kanoba Ha pemenus u feiicTBus (GesneiicTBue) ynpasneHus KYJIBTypBl H
ApXUBHOTO Jiela 00NIaCTH, HaYalbHAKA yNPAaBIEHWA KyTETYpPsl H apXMBHOIO fena
00nacTH, JOMKHOCTHOTO JHLUA yIpPaBIEHH KyIBTYPHl H apXUBHOIO Jiena obnacTy,
TOCYNapCTBEHHOIO CITy>XAINEro, pyKOBOAUTENsS ApPXHBA, PaOOTHUKOB ApPXHBA MOXET
OblTh  HampaBleHAa [0 [OYTE, C  HCIONB30BAHHEM MHGOPMaLHOHHO-
TEJICKOMMYHHKAllHOHHOK ceT «MHTepHeT», oduuMansHOrO caiita yIIpaBJIeHUS
KyJsTypsl ¥ apXuBHOro pema obmactu, Iloprama, Epxueoro moprana, uepes
MHOrodyHKIHOHAIBHEIHA LEHTp Npef0CTaBIEHHUS rOCyJapCTBEHHEIX "
MYHUIMNAIBHBIX YCIYT, @ Takke MOXeT OBITh NPUHATA [PH JHYHOM IpHEMe
3asBuTeNs. JKanoba MoanexuT perucTpanyuu B IEHb ee ITOCTyIUICHHUS.

XKanoba na pemenus u jeiicteus (GesneiicTBue) YTPaBIeHUs KyJIbTYPBl H
APXMBHOTO Jiefia 0071acTH, ApXuBA, NOIKHOCTHBIX JIML YNPABNEHHS KyIETYpHl H
apXMBHOTO fena 06nacTu 1 ApXHBa IIONAeTCs HA PACCMOTPEHHE:

B aJIMHHHCTpaLMIO 00NacTH - B Cllyyae OGKATOBAHUS PelleHud ¥ NeHCTBUiA
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(6e3neiicTBHS) pyKOBOOUTEIS YIPABIEHHUS KYJIETYPEI H ApXUBHOIO JieNa 00/1acTy;

B yIpaBJIeHHEe KyJIBTYpEl U apXWBHOTO JieNna O0NacTH - B Clly4ae OOKaJIOBaHUS
pelicHUi U fAelicTBuit (Oe3meHCTBHS) pykoBomuTens ApXuBa, HODKHOCTHOTO JIMIA
YIIPaBJICHUs KyJIbTy Pl ¥ apXMBHOTO Jiena 00nacTu uiu ApXxuBa;

B ApxuMB - B ciy4ae OOXaJOBaHWS peINeHHWA M HeicTBui (Oe3meiicTBH)
IOIDKHOCTHOTO NTUIa ApXUBa;

YipaBneHnne KyJasTypsl U apXUBHOTO Jiesia 00macTH U ApXHBEI 00€eCIIeYHBAIOT:

HaJlCIeHHE  JOIDKHOCTHBIX s (paOOTHMKOB)  IIOMHOMOYUSAMM  II0
paccMOTpeHHIO Xajob;

OCHalleHHe MECT ITpHeMa Xkajob;

KOHCYJBTHpOBaHUe 3asiBUTENei 0 MopsiiKe 06)KaI0OBaHUA PellleHui 1 NeHCTBHIA
(Ge3nelicTBMA) ympaBleHUs KyIbTYpsl H apXMBHOIO jena obmacty U ApXWBOB,
JOJDKHOCTHBIX JIMI JHOO Tpa)KAaHCKUX CIyXallUX YIpPaBIeHHWS KyJIbTYpPhl H
apXUBHOTIO Jiena o0nacTd 1 ApXHBOB, B TOM YHCIE MO TeledOHY, 3IEKTPOHHOM 1104TE,
IIpH JTMIHOM TIpHEME.

5.6. OcHoBaHueM [N Hadana NpoUeRypHl JocyneOHOro (BHecymneGHOro)
obxxajyoBaHHs ABIAETCA MOCTyIUIeHHe kanoObl. K jxamoGe MoOryT OBITH IPHIOKEHEI
JNOKyMeHThl (60 WX  KONWHM), NOATBEPXKAAIOMIAE  JOBOABI  3asBHUTEINS
(YnonHOMOYEHHOTO JTHLA).

5.7. 3asButens (YIONHOMOYEHHOE JIMIIO) HMEET MpaBO Ha IONyYeHHE
HHQOpPMALlUH ¥ JOKyMEHTOB, HEOOXOAUMBIX s OOOCHOBAHHWS M PacCMOTPEHUS
XanoOHl.

5.8. XKanoba rouiexuT perucTpayy B AeHb €€ MOCTYILUICHHUS.

JXKanoba, mocTynuBLIas B yrpaBlIeHHEe KYIBTYPHI M apXHBHOTO JIejia 00JIacTH,
160 ApXHB, MOAJIEKUT PACCMOTPEHHUIO B TeYEHHE MATHAALUATH pabouux AHEH co JHS
€e PErucTpalyy, a B clydae o0xalloBaHUs OTKa3za ApxuBa, B IIpHEME JJOKYMEHTOB Y
3asgBuTens MO0 B MCNpPaBIEHHH MOIYIIEHHBIX ONEYaTOK W OMMOOK WIM B Cilydae
obxanoBaHNs HapyIlIeHWs YCTaHOBIEHHOIO CPOKA TAKUX WCIIPABJIEHHUM - B TEYEHHUE 5
pabouux AHEH Co THS ee PEeTUCTPALHH.

B ciyuae, ecnu npuHATHE pelleHUs MO MOCTYNHBINEH Xanobe He BXOAWT B
KOMIIETEHIIMIO YIpPABIE€HUs KyJLTYphl M apXHBHOro Jejia oOnacTu wiu ApXxwusa,
Kanoba perucTpupyercss yHpaBlIeHHeM KyIbTypsl H apXMBHOTO Jena o6nacTH
(ApxvBOM) M Hampapisercs He To3fHee 3 paGodyux AHEH €O JIHS pPerucTpanyu
YIOJHOMOYEHHOMY Ha €€  pacCMOTPEHHe  OpraHy, IpeIOCTaBISIOLIEMY
TOCYJJapCTBEHHYIO YCIYIy, B aJMHUHHCTpPAIMIO 00acTH, UHOOPMHUPYS B NMHCHMEHHOM
dopme 3asBuTens (YHOIHOMOYEHHOE JIKIO) O TIEPEeHAaNpPaBIeHHH XaI00bL.

B cmywae ob6xxanoBaHus pemneHHs W AedcTBUA (Oe3MeHCTBHA) PYKOBOMUTEIS
YOpaBlIeHHs KylIbTypel M apXWMBHOIO Jena oONacTd, pyKOBOOUTENb YIIPaBIEHHS
KyJAETYPBI ¥ aDXMBHOIO Aea obacT HanpasiseT B JlenapraMeHT rocy1apcTBEHHEIX U
MYHHLHUNATBHEIX YCIIyT MOSCHEHHUs IO kajnobe, B KOTOPBIX U3jaraeTcsi 000CHOBaHHE
3aKOHHOCTH OOXaTyeMOro pelleHdus M JeicTBus (0e3nelCTBHA) C NPUIOKEHHEM
KONKH IMOATBEPKAAIOIIMX JOKYMEHTOB (IpH HX Halmyuu), 1ubo uHdopmanmo 06
OTMEHE O00XayeMOro peIleHus C NPHIOKEHHEM KOMHM INPHHATOIO pELIeHHS B
TeyeHHe 3 paboumx AHeH mocie IHS MOMyYeHHs KaloObl, pacCMOTPEHHE KOTOPOH



27

OTHOCHTCS K KOMIICTCHUMH aJMMHMCTpanuM o6llacTd, a B Ciiydae OOXalOBaHHUS
pelleHns UM JeHcTBHA (Oe3feHCTBHA) DPYKOBOLHMTENS YIPABICHHMS KYIBTYyPHl W
apxuBHOro fnena obnactd o6 oTkaze B NpueMe JOKYMEHTOB y 3asBHTeNs JHOO B
HCIIPaBNCHUN JONYIICHHBIX OIEYaToK M OWMOOK WiIM B Ciydae O6XaJOBAHHUS
HapyINICHNs yCTaHOBJICHHOTO CPOKa TaKHX MCIpPaBleHHH - B TeyeHune | pabouero mus
TI0CJIE AHS NOMYYeHUsI YKa3aHHOM 5KaI00bl.

59. Tlo pesyneraraM paccMoTpeHus anobbl NPUHUMAECTCS OXHO U3
CIEAYIOIMX PEIISHUH:

1) xanoba ynoBneTBopseTcs, B TOM 4uCie B (OPME OTMEHBEI IPHUHSTOIO
PCLUCHHUS, UCTIPABICHUS JOIYIEHHBIX ONEYaToK ¥ OMMOOK B BBIJAHHEIX B PE3yNIbTATE
OpENOCTABICHNUS TIOCYNapCTBEHHOM YCIyrH JOKyMEHTaX, BO3Bpara 3asBHTEIIIO
ACHEKHBIX CpEJICTB, B3MMaHWE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akramu Poccuiickoit Denepannu, HOPMATHBHBIMH TPaBOBEIMH AKTAMH
TamOoBCcKoO#M 06nacTu;

2) B yNIOBIIETBOPEHHUH XAJIOOEI OTKA3BIBAETCH.

He mnosmHee jH#, crlemylomero 3a JHEM MPHHSTHS pPELISHHS, 3asBHTEIIO
(YMONHOMOYEHHOMY JIHIy) B MHCBMEHHOH (OPME H II0 JKENAHWIO 3asBUTENS B
SNEKTPOHHON (OpMe HAmpaBiseTcs MOTUBUPOBAHHBIA OTBET O pe3yJBTATax
paccMoTpeHus Xalo0kl.

OtBeT 1o  pesynsraraM — pacCMOTPEHMs  KaloGbl  NOIMMCHIBAETCS
COOTBETCTBEHHO PYKOBOAHMTENIEM YNPABJIEHHs KYJIBTYphl M apXHUBHOIO Jea 00NacTH,
Apx¥uBa, 1160 COOTBETCTBYIOMM JODKHOCTHBIM JIMLOM aMUHHUCTPAIIHH 06IacTH.

B orBete 3asBuTENO YKA3EIBAIOTCA:

HaMMCHOBaHHME OpraHa, MPEeNOCTABJIAIONIET0 TOCYHAapCTBEHHYIO —YCIyTY,
paccMoTpeBIIero xanoby, JOIKHOCTh, GaMUIUS, WMs, OT4ECTBO (MOCTeNHee - MpHU
HAJINYHUH) ero JOJKHOCTHOTO JIMIIA, IIPUHSABILIErO PelleHue 10 Kanobe;

HOMep, 1laTa, MECTO IPUHATHS PeIleHHs, BKII0Yas CBEJIEHUS O JODKHOCTHOM
JMie, paboTHUKe, Pelenre WK AeicTBure (Ge3nelicTBIE) KOTOPOro 00KaNyeTcs;

(amuius, ¥Ms, OTYeCTBO (TOCHenHee - NpH Hamwduu) 3asBurens (mis
(H3UIECKOTO JTHIA) MM HAUMEHOBaHMe 3asBATENS (JUI IOPHIHIECKOTO nuna);

OCHOBaHUA JUIS PACCMOTPEHUS ¥ IPUHATHS PEIIEHUsI 10 XKanobe;

NPUHATOE I10 )Kajobe pelieHue;

WHBIE CBEACHHS B COOTBETCTBMHM C (efepalbHbIM WM PErHOHAIBHBIM
3aKOHOJATENECTBOM.

B cinyyae npusHaHus >XaNoOBl MOIJIEXAallell YNOBIETBOPEHHMIO B OTBETE
3a4BHTENI0 Jaercs HHQOpManus O JeHCTBHSX, OCYMIECTBISEMEIX YIPaBICHHEM
KyIBTYpbl ¥ apXHBHOrO Jena oOnactd, ApPXHBOM B LENAX He3aMeIUTEIEHOTO
YCTpaHEHHs BBIABICHHBIX HapyLIEHHH IPH OKa3aHHM TOCYNApCTBEHHOW YCIyrH, a
TAaKXKe TPHHOCATCA M3BHHEHHA 3a MOCTaBJECHHBIE HeyHoOCTBA M  yKa3bIBaeTCH
MHpOpPMaUKMs O JanbHeHIIMX JefCTBHAX, KOTOphle HEOOXOJMMO COBEPLINTE
3asBUTENMO B EMIAX IOMYYeHHUs TOCYJapCTBEHHOH YCIIYTH.

B cmyuae npusHanus xanoGbl He TOUIEXAIUEH YIOBIETBOPEHHIO, B OTBETE
3asiBUTEI0 JHAIOTCA apryMEHTHPOBAHHBIE DPAa3bACHEHHS O NPHYMHAX MPHHSTOIO
PEIIEHH S, a TaKXKe HHHOPMAIKs O HOpsJKe 00XaIOBaHUS PHHSTOTO PEIICHHUS.
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5.10. Madopmans o mopsmke o6xanosaHus peIIeHus, IPUHATOIO I10 Xajobe.
3asBUTENb B Cly4ae HECOMIACHA C pelIeHUeM pykoBopuTens Apxusa,
IPUHEATEIM [0 pE3yNbTaTaM pPACCMOTPEHHS JKaloOBl, MOXET €ro 06)KAJOBATh B
OCYNIeOHOM MOPSJIKE HAaYallbHUKY YIIPaBIeHHs KyJIBTYpPbl ¥ apXHMBHOTIO Jiejia 06/1acTu;
B CIIyMae HeCOLIacHd C PElICHHEM HayalbHUKA YNPABIEHHUS KyJIETYPHl H apXHBHOTIO
Tena O0NacTH, NPHHATEIM MO pe3yIsTATaM paccMOTpeHHs XKanmoObl, MOXET ero
00XaNoBaTh B I0CYAe6HOM TIOPSI/IKE IIaBe aIMUHHCTPaLUH 06JIaCTH B COOTBETCTBUHY C
OcobenHocTsaiMH  momauw PacCMOTpeHHs Xaob® Ha pelleHus # AelCTBHSA
(6e3neticTaue) OpraHOB HCIIONHUTENIBHOM BIACTH OONAcTH, MOMKHOCTHBIX JIMIL
OPraHOB HCIONHHUTENBHOH BIAcTH o0ONAacTH, TrOCYHapCTBEHHBIX IpaXKIaHCKUX
CIyXAllMX — OpraHOB  WCHOJHMTENBHOM BNACTH OGNACTH, TNPELOCTABSIONTHX
TOCyNapCTBEHHBIE yCIYTH, a TaKXe Ha pelIeHHS W JeHCTBHS (6esneiicTBue)
MHOTO(YHKIIMOHANBHOTO  IeHTpa OPENOCTaBIEHUS  TOCYNAapCTBEHHBIX W
MYHHUIUTTATBHEIX YCIIyT, paboTHHKOB MHOTr0()YHKIIMOHAJIEHOTO LEeHTpa
TIPENOCTABICHUS TOCYIapCTBEHHBIX M MYHHUHMIAIBHBIX YCIYT, YCTaHOBJICHHBIMH
I0CTaHOBICHUEM anMUHUCTpanuK Tam6oBckoit obnactu ot 27.06.2019 Ne 755.
Taxxe perenus, npuHATEIE 1O pesyiIETaTaM paccMOTpeHus Kanobbl, MOT'YT GBITH

OOXAlOBaHEI B  CyneOHOM TOPSAKE B  COOTBETCTBHH  C JEACTBYIOMIUM
3aKOHONATENIECTBOM.



[TPAJIOXEHHUE Ne 1

K aIMUHVCTPAaTHBHOMY DEIIAMEHTY
NPEAOCTABICHUA TOCYIAPCTBEHHOM YCIYTH KIIPHEM
3asBOK (3ampocoB) 00IaCTHBIMH
TOCyAapCTBEHHEIME apxuBaMu TaMO0BCKoi
obnacTy Ha NpesOCTaBIeHHE APXHBHBIX
JIOKyMEHTOB (apXMBHEIX CIPABOK, BBITHCOK H
KOIHIA; BBIJAYa KOTHH apXHBHEIX JOKYMEHTOB,
TIOATBEPKAAIOIIHX TIPABO HA BAJICHHE 3eMITeii )»

O6pasen 3asBnenus B Apxus

B

HalUMeHOBaHWe ApxuBa

(amMuHA, HMA, 0TYECTBO 3aABUTENA MOTHOCTHIO
IIPOXUBAIOLIETO:

aJipec MeCTa JKHTeNbCTBA 3asBHTENS
nacmnoprt BBLIAH
cepHs,HOMep JiaTa BbIOAYH

HaMMEHOBaHHWE OpraHa, BblJABIIErO nacnopt
KOHTaKTHEI Teneon

3ajBIIEHHE.

IIpomy BBIATE apXHBHYIO CIIPABKy O POXKIEHHH

(bamunug, uma, OTYECTBO POXKAEHHOTO)
Jlata poxxnenus:

(amcno, Mecs, rox)
Pomurenu: orenr

(damumus, nMs, oTaecTBo)
Marhb

(pamunus, ums, oTdecTso)
Mecro poxnenus

Ha3BaHuA palioHa, CeNbCOBETa, HACENEHHOIO MYHKTa)
Crnpaska reoOxonuma Ui

Ipumedanue: *

Onuce AOKYMEHTOB IIpHIIAracMBIX K 3asABICHHIO:
1.

2....UTHO
Jlara Jlnynas nmoanucs 3asBuTens

Hato paspemernne Ha 06paGOTKy CBOMX NEpPCOHATIBHBIX JAHHEBIX.
Hara JInynas noxnuces 3agBuTens

* B npamevanuy, 3asBUTENb YKa3bIBACT HHYIO HEYOPMALIHIO TIO CBOEMY JKENaHUIO, B TOM YUCIIE
0 (haKTax, AMEIOMUX 3HAYSHNE VIS IOUCKA H IIPEACTABICHUS ApXHBOM apXHBHON HH(pOpMaNHy,
(manpumep, 06 m3MeHeHMH GaMIIMH, WMEHH, OTYECTBA U PEKBH3HTaX JOKYMEHTa,
YAOCTOBEPSIOLIEr0 JaHHEIE OOCTOATENHCTBA; 00 ampece 3MEKTPOHHOM MOYTHL, MO KOTOpOMY
ApXHB MOXET CBA3aThCS ¢ 3asBATENEM H T.I1.)



TTPAJIOXKEHME Ne 2

K aIMAHUCTPATHBHOMY PETTIaMEHTy NIPEeIOCTaBICHHS
TOCYApCTBEHHOHU YCIIYTH (IIPHEM 3agBOK (3aIIpOCOB)
00NacTHBIMM IOCYIapCTBEHHBIMY apPXHBAMU
TamGoBckoii 0611aCTH Ha IPEIOCTABIEHHE APXUBHBIX
JAOKYMEHTOB (aDXHBHBIX CIIPABOK, BBIIHCOK M KOIIHI;
BbIIaYa KONHH apXMBHBIX JOKyMEHTOB,
NOATBEPXKIAIOUIMX NPaBO Ha BIAJeHHE 3eMIIeH )»

O6pasen 3aa8i1enns B Apxus

B
HaMMEHOBaHHe ApxuBa
]
bamunus, UM, OTUECTBO 3aABUTENA ITOIHOCTHIO
MIPOXKHBAKOIIETO:
agpec MeCTd XKHTeNsCTBa 3aaBuTens
acmopT BBLJIaH

CECpHA,HOME, fara Beiga4M
pHi,

HaNMEHOBAHHE OPraHa, BbIIABIIEr0 MacrnopT
KOHTaKTHEIH Tenedon

3aiBICHHE.

Ilpoury BELIATs APXHBHYIO CTIPABKY, OATBEPXKIAOLIYIO (bakT paGoTEI, pasMep 3apaBOTHOM MaTE!
(HyxHoe nomaepkHyTS)

(damunus, HMs, 0TIECTBO)
Mecro paboTsr:

(Ha3BaHue OpraHM3ALIH, ee CTPYKTYPHOIO NMOApa3e/ieH’s)
HomxHoCTs (podeccus):

Bpema paGorsr: ¢ 1o
Aara Aara

Cripaska HeoGxonuma ajist

[Tpumeuanwue: *

Onuce J0OKyMEHTOB NPAIAraeMbIX K 3aBIICHHIO:
1:

2o YT
Hara JIvynas moxuuck 3asBuTens

Jlaro paspemienne Ha 0GpaboOTKy CBOMX IIEpPCOHAIBHBIX JAHHEIX.

JHata JInunas noxnuce 3asBuTens

* B npumeuanuy, 3asBATENS yKa3kBaeT HHYIO HHMOPMALHIO 11O CBOEMY JKETaHUIO, B TOM YHCIIE
0 (aKTax, IMEIOIMX 3HAYCHHUE JUTsl TIOMCKA ¥ [IPEACTABIICHIS ApxuBOM apXuBHOM HHDOPMALIHH,
(manmpamep, 06 MH3MEeHeHWM (AMIIMH, WMEHH, OTYECTBA K PEKBH3HUTaX JIOKYMEHTa,
YAOCTOBEPAIOMEro NaHHBIE OOCTOATENBCTBA; 00 aipece 37MEKTPOHHOM MOYTHL IO KOTOPOMY
ADXHB MOXET CBA3aTECH C 3asBUTENEM U T.11.)



[TPUJIOXEHMUE Ne 3

K aJIMVHHCTPAaTUBHOMY PEIIaMEHTY
IpeI0CTABICHHS FOCYJAPCTBEHHOM YCIYTH «IIpHeM
3asBOK (3ampocoB) 06NacTHBEIMH
rocyapCcTBEHHBIMH apxuBaMu TamOoBckoi
0011acTH Ha MpeNOCTaBIEHUE APXUBHBIX
JMOKYMEHTOB (apPXHBHBIX CIIPABOK, BBUITHCOK K
KOITMH; BbIlada KONHiA apXMBHEIX JOKYMEHTOB,
MOATBEPXK/AIOIIUX IPABO Ha BIAJCHHE 3eMIIEH )»

O6pazern 3asBneHus B ApXxuB

B
HavMeHOBaHHEe ApXuBa
tamunmus, MM, oTYECTBO 3aABUTENA MONHOCTHIO
IIPOYKUBAIOILETO;
aJpec MeCTa JKHTeJILCTBA 3aABHTENA
nacmopt BEIIaH

cepuAa,HOMED AdTa BbhlaauH

HaHMMCHOBaHHE OpraHa, BEIJABLIEND nacnopt
KOHTaKTHbIH Tenedon

3asBJICHHC.

IIpoiry BELIATE apXHBHYIO CIIPABKY O HarpaXICHHH

(amutna, MM, OTYECTBO HArpaKIEHHOrO
Jlara HarpaxaeHus:

HasBanue Harpazs:

Mecto paGoTsl Ha MOMEHT HarpaIeHus

(Ha3BaHue OpraHM3alKH)
HomkHoCTE, mpodeccrs Ha MOMEHT HATpaXKICHHS

CripaBka HeoGXomuMa JIst

[Ipumevanwue: ¥

Onuch TOKyMEHTOB IPHIIAraéMBIX K 3asBICHHUIO:
1.

2....HT.J.
Hara ; JInvnas moanwck 3asBUTENIS

Jlato paspelnenne Ha 06paGoOTKY CBOMX IEPCOHATBHBIX JAHHBIX.

JHara JIuynas moanuck 3asBUTENA

* B npumevanum, 3asBHTENs yKa3bBaCT HHYIO HH(OPMALHIO 110 CBOEMY XKEJIaHHIO, B TOM 4HCIIE
0 (haxTax, IMEIOMHUX 3HAUYEHNE JUIS IOUCKA NPe/CTaBIeHAs] APXHBOM apXHBHOU HH(OpMaLHMY,
(sanpumep, 06 u3MeHEHHM (AMHIHK, WMEHH, OTY4ECTBA H PEKBH3WTaX JOKyMEHTa,
YAOCTOBEPSIOMIEr0 JaHHBIC OGCTOATENbCTBA; 06 anpece 3IEKTPOHHOM MOYTHI, IO KOTOPOMY
ApXuB MOXeT CBA3aThCH C 3asgBHTENIEM H T.IL.)



[TPUJIOXXEHUE Ne 4

K aIMMHHCTPATHBHOMY PEIiIaMEHTy
TPEOCTABICHUSA IOCYIAPCTBEHHOM YCIyTH «IpHeM
3a4BOK (3apPOCOB) 061aCTHEIMH
FOCYapCTBEHHBIMH apxuBaMy TaMGOBCKoil
001aCTH Ha PeIOCTaBIEHHe APXHBHEIX
JOKYMEHTOB (apXHBHBIX CIIPABOK, BHIITUCOK H
KOIHH; BbINa4a KOIHIf apXUBHEIX IOKYMEHTOB,
TIOATBEPKAAFOIIMX NPABO Ha BIIAfCHHE 3eMITeit)»

OGpasen 3asBnenus B Apxus

HAMMEHOBaHWE ApDXHBA

-1

(amuuA, MM, OTYECTBO 3asBHTENS MONHOCTBIO
MIPOXKHBAIOILETO:

azpec MecTa XUTENbCTBa 3aABHTeNA
Iacnopr BEIZIaH
CepHs, HoMep [ara BbIIAYH

HaMMEHOBAHHE OpraHa, BbIAABILIEr0 NacropT
KOHTAKTHBIH TenedoH

3asBIICHHE.

IIpomry BEIaTh apXHBHYIO CIIPABKY O PErHCTpalHH
Opaxa

hamunus, umA, oTYECTBO BCTYNUMBIIMX B Opak

Hara perucrpanuu 6paxa:

Mecto perncrpanuu Gpaka:

HaHMEHOBaHHE OPraHa, 3aperHCTPHpOBaBILEro Gpak
Crpaska HeoGxonuma is

IIpamevanne: *

Onxce OKyMEHTOB MPHIArAEMEIX K 3aSBIICHHIO:
L.

2...HTI
Hara Jlngnas nopnuces 3asBuTens

Hato paspemenne Ha 06paGoTKy CBOHX NePCOHANBHBIX JaHHBIX.

Hara JInanas nonmuce 3aseuTens

* B npumeuanun, 3assuTens yKazsmaeT HHYIO HHYOPMAIIHMIO IO CBOEMY XKENTAHHIO, B TOM UHCIIe
0 (aKTax, IMEIOIKX 3HAYCHNE TS TOHCKA U NPEACTABICHAS ADXHBOM apXMBHON HH(pOpManuw,
(Hampumep, o6 w3MeHenmH Gamunun, wumenm, oTyecTBa H PEKBU3HTAX JOKYMEHTa,
YAOCTOBEPAIOIIEro JlaHHEIe 0GCTOATENBCTBA; 06 ampece NCKTPOHHON MOYTHI, IO KOTOPOMY
ADXHB MOXET CBA3aThCA C 3asBUTENEM K T.IL.)



[TIPUJIOXXEHME Ne 5

K aIMAHACTPATHBHOMY PErlaMeHTy
TIPENOCTABNICHUA [OCYIAPCTBEHHOR YCIIyTH «IIpHeM
3a4BOK (3aIpOCOB) 06NACTHBIMH
TOCYapCTBEHHBIMH apXHuBaMH TaMOGOBCKoi
00/acTH Ha peJIoCTaBIIeHHE apXHBHBIX
AOKYMCHTOB (apPXMBHBIX CIIPABOK, BBITHCOK H
KOIIMH; BbIa4a KOIIHI apXHBHBIX JOKYMEHTOB,
TIOATBEPKAIOIMX NIPABO Ha BANCHHE 3eMIIeii)»

O6pasen 3asenenus B Apxus

B
HauMEHOBaHHE ApXuBa
Gammnus, uMA, 0TYECTBO 3aABATENA MOTHOCTEIO
IPOXKUBAIOILIETO:
ajpec MecTa XUTeNbCTBa
nacmopr BbIJIaH

CepHs, Homep JiaTa BelaqH

HaHMEHOBaHHE OpraHa, BelAaBIIErQ nacrnopt
KOHTaKTHBIA Tenedon

3asBIICHHE.
Ilpomry BEIaTE apXuBHYIO KOMHIO
(nassanue noxymenta)
Hara u Ne noxymenta
Komust Heobxomama s
Ipumeyanue: ¥

Onmck nokymeHTOB npHiaraeMsix k 3aSBIIEHHUIO;
1.

2 BTR
Hara Jluunas noxnucey 3assurens

Jaro paspemenne ua 00paboTKy CBOMX IEPCOHANBHBIX JAHHEX.
Hara Jlvunas noanucs 3asearens

* B npuMeyanun, 3assutens YKa3bIBAET HHYX0 HH(YOPMAIIHIO 110 CBOEMY XKEMaHHIO, B TOM YHCIIe
0 (haKTax, HMEIOImMX 3HAYEHHUE IS IOHCKA | NIpe/ICTaBIeHus APXHBOM apXHBHOH HHbOpMayH,
(nanpuMep, 06 u3MeHeHHH $amunmuu, wumenn, orwecta u PEKBH3MTaX JOKYMEHTAa,
YAOCTOBEPSIOWEr0 JAaHHBIE OGCTOATEIIBCTRA; 06 /IpeC€ SMEKTPOHHOH IOYTEL, II0 KOTOpOMY
ADXHB MOXET CBA3aThCS ¢ 3asBHTEIEM I T.IL)



[TPUJIOXXEHME Ne 6

K aIMHHHCTPaTUBHOMY PEJIAMEHTY
TIPEOCTABICHUS MOCYIAPCTBEHHOM YCIIYTH «IIpHEM
3a4BOK (3aIIPOCOB) 0ONIaCTHEIMH
FOCYNapCTBEHHBIMHA apXuBaMu 1amMGOBCKOMH
00IacTH Ha IPEeSOCTABIEHHE APXHBHEIX
NOKYMEHTOB (apXHBHBIX CIIPABOK, BHITHCOK U
KOIIHH; BbIIa9a KOMU apXUBHEIX IOKYMEHTOB,
TIONTBEPXKAAIOHMX [IPABO HA BIAJCHHE 3eMIIeii)»

O6pasen 3asBnenust B Apxus

B

HaHMEHOBaHHe ApxHBa
rpaxJIaHuHA s
(amuwms, ¥Ms, OTYECTBO MOMHOCTHIO

IPOXXHBAIOIIETO:

a[Ipec MecTa )KHUTENbCTBA
nacmopTt BELOAH
CEpHA,HOMED ZlaTa BhIJIayM

HauMEeHOoBaHHe OpraHa, BbIIaBLIETO nacmopr
KOHTAKTHBIHA Tenedon

3asiBJICHHE.

Ipowry BEUTaTH apXUBHYIO CIIPaBKY 0 CMEpTH

hamuis, MM, 0T4ECTBO
Harta cmeprh:

Mecto perncrpanum cmepT

Ha3BaHHE OPraHa, 3aperHCTPHPOBABLIETO CMEPTH
CrnipaBka Heobxonuma s

[Tprmeyanue: ¥

Omrcs TOKYyMEHTOB NpHIIAraeMbIX K 3asBIIEHHIO:
1.

2o BT
Hara Jlvunas nognuces 3asBurens

Hato paspemenne Ha 06paGoTKy cBOEX NEPCOHANBHBIX AaHHBIX.
Jlara JImunas nomnucs 3assurens

* B npumevanuu, 3assutens ykassmaer HHYI0 HHOOPMAIIHIO 110 CBOEMY XKEJIAHHIO, B TOM HC/Te
0 (haKTax, MIMEIOIMX 3HAYCHHE LTS TIOHCKA 1 IPEAICTABICHUA APXHBOM apXUBHOM HH(bOPMaIMH,
(HampuMep, 06 wu3MeneHHH bamunmn, umenm, oruectBa u PEKBU3HTAX JOKyMEHTa,
YAOCTOBEPAIOWIETO JaHHBIE OOCTOATENBCTBA; 06 aZipece JNEKTPOHHOH MOYTEI, MO KOTOPOMY
ADXHB MOXKET CBS3aThCS ¢ 3asgBHTENEM 1 T.I.)



[IPUJIOXXEHUE Ne 7

K aJIMHHHCTPAaTUBHOMY PEITIAMEHTY
IIPENOCTABICHUS N'OCYAaPCTBEHHON YCIYIH (IpHeM
3asBOK (3aIIpOCOB) OOIACTHBIMA
TOCYapCTBEHHBIMH apXuBaMH TaMOGOBCKoi
001acTH Ha TIPeIOCTABNEHUE APXUBHEIX
JOKYMEHTOB (apXHBHBIX CHPABOK, BEITHCOK M
KOIIHH; BbIJa4a KOMMif apXUBHEIX JOKYMEHTOB,
TIOATBEPXIAIOMIHX NPABO Ha BIAJICHAE 3eMIICH )»

O6pasen 3asBnenus B Apxus

HauMEHOBaHue ApXuBa

b}

damunus, MM, OTYECTBO 3asBUTENS TIOTHOCTEIO
TIPOXXHBAIOIIETO:

apec MecTa XHTEeIbCTRa
IacnopT BBIIaH
CCPHA,HOMED Hata BBIIA4YH

HaMMEHOBaHHE 0praHa, BblJAaBUIETO nacnopt
KOHTAaKTHBIH Tenedon

3aABJICHHE.

Ilponry BEInaTs

HaUMEHOBaHHe OPMBI TIpeIcTaBNeHHs HHOPMAK (apXMBHAS CNIPaBKa, apXMBHAA KOIIHS,
MH(POPMALMOHHOE [TMCEMO, TeMATHYECKHi TEpEeYeHb, TEMaTHIECKHif 0630p LOKYMEHTOB)

0
TeMa (coObITHE) 3ampoca
B
MECTO cOOBITHS
3a (oT)
BPEMEHHOI NepHoN (1aTa) coBepIIeHus coObITHS

IIpamedanue: R

Omnucy 10KyMEHTOB MpHITAraeMEIX K 3aBIICHHIIO:

L

R o1
Hara Jlnynas nonnuck 3assutens

Mato paspemenne Ha 06paGoTKy cBOMX NIEPCOHANBHBIX NAHHBIX.

Hara Jlnanas moanuce 3assurens

* B npumevanmy, 3asBuTens ykassmaer HHYI0 HH}OPMAITHIO 110 CBOEMY JKEJIAHHIO, B TOM HCIIE
0 axTax, AMEIOWMX 3HAYCHNE LT TOHCKA ’ MPENCTABICHAS APXUBOM apXHUBHOM MHBOPMAIHH,
(Hamprmep, 06 wu3MeHeHUH bamummu, wuMenu, oruecTBa W PEKBU3WTAaX JOKYMEHTa,
YAOCTOBEPAIOIIEro NaHHble obcTosTeNnsCTBA; 06 ampece SNICKTPOHHOH IIOYTHI, IO KOTOPOMY
ADXHUB MOKET CBS3aThCS ¢ 3asgBHUTENEM H T.IL.)



ITPUJIOXXEHHUE Ne 8

K QIMHHUCTPAaTHBHOMY PEIIAMEHTY
IIPENOCTABNICHHS FOCYIAPCTBEHHON YCIIYTH IIPHEM
3a5BOK (3a1pOCcOB) 00IACTHEIMH
roCyiapCTBEHHBIMH apXuBaMH TaMO0BcKoif
0051acTy Ha MPeI0CTaBIEHHE APXHBHBIX
JOKYMEHTOB (apXHBHBIX CIIPaBOK, BBITHCOK M
KOIHH; BbIJla4a KOIIAH apXUBHEIX JOKYMEHTOB,
TIOATBEPXAIOIIMX MPABO Ha BIANCHHUE 3eMIIEH)»

OG6pazser 3asBneHns B ApxuB

B
HaHMEHOBaHHe ApxuBa
haMHIIHA, UMS, OTYECTBO 3aABUTENH TOTHOCTHIO
TIPOXKHBAOIIETO:
alpec MecTa XHTEIbCTBA
acmopT BBIJIaH

CEpHsA, HOMED AaTta BbIOavYH

HaHMEHOBaHWE OpraHa, BeIJaBIEro nacnopr
KOHTAKTHBIHA Tenedon

3asdBJICHHE.

Ipomry Beiate cemyromTyio apXuBHyO uHQOPMANHIO

OTHCaHHE 3anpamuBacMoil HHPOPMAUMK H HAMMEHOBAKKE (OPMBI MPEACTABNCHNA HH(pOPMAIINH (apXUBHas
CTpaBKa, apXUBHAs KOMUA, HHGOPMALHOHHOE ITHCHMO, TEMATHYECKHIA TIepedeHb, TeMaTHIECKUH 00630p JOKYMEHTOB)

[Ipumeqanue: R
Onuce JOKyMEHTOB IPUIAraeMBIX K 3aSBIICHUIO:
L.
2;,.. BT,
Hara Jlnunas noymucs 3assutens

Haio paspemenye Ha 06paGoTKy CBOMX NEPCORATBHBIX JAHHBIX.

Hara JIrynas monnuce 3asBuTens

* B npumeyanuy, 3asBUTENb yKa3HIBaCT HHYIO HHQOPMAIIHIO 110 CBOEMY KEIaHHIO, B TOM YHCIIE
0 (akTax, HMEIOIHX 3HAYEHHE VIS HOMCKA | IIPEACTABNEHAS ADXHBOM apXMBHON HH(MOpMAIHH,
(nampumep, 06 u3MeHeHMM GAMWIMH, HMEHM, OTYECTBA W PEKBU3HTAaX JOKYMEHTa,
YAOCTOBEPSIOIIETO NaHHBIE OGCTOATENHCTBA; 06 anpece 3NEKTPOHHON MOYTEI, IO KOTOPOMY
ADXHUB MOKET CBS3aThCA C 3asBHTENEM 1 T.IL.)



