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HaumenoBanune yeiayru (pabor)

Eannunna
H3MepeHHs

Hena,
(py0.isix)

Coszdanue 6 yupexncoeHuu HOPMAMUBCHBIX YCI0GUIT
XPAHEeHUA aPXUBHBIX OOKYMEHMOB, OP2AHU3AUUA
APXUGHHIX OOKYMEHMOE U NOOOEPIHCAHUE UX
HOPpMaIbHO20 huzuveckozo cocmoanua (n.n.2.3.1. n.2.3
pasdena 2 Ycmaea yupesicoenun), 6 mom vucne:

PecraBpauusi JOKYMEHTOB: \

- 1-2 ClIOKHOCTH,

Juct

134

- 3-4 CIIOKHOCTH,

Juer

59

Ileperner nen v KHHUT:

- [ICPCILICT CJIOIKHBIM;

Jeno, kuura

787

- [IeperIeT IPOCTOM;

Jleno, kHura

250

He3}'IH(j)eK].IHﬂ JOKYMEHTOB H IN€YATHBIX H3IAHHH.

Jeno

48

Ilposedenue Ixkcnepmu3sbl YeHHOCMU APXUBHBIX
OOKYMEHMO8, XPAHAWUXCA 6 YupedtcOeHuuU, eblAsICHUE
VHUKAIBHBIX U 0CO00 WEHHbIX APXUBHBIX 0OKYMEHMOE,
yuacmue 8 npoeedeHuU IKCRePmMu3bl UeHHoCmu
APXUBHBIX OOKYMEHMOE, 00pa3osasuiuxcsa 6
0eAmeibHOCHU UCHOYHUKO8 KOMNIEKMOBAH UA
Yupencoenun, a maxace meppumopuanvivix opzanos
hedepanbnbix opzanoe 2ocyoapcmeenHol eaacmu u
Qedepanbrbix opzanuzauuil, UHBIX 20CYOAPCHIBEHHbIX
opzanoe Poccuiickoii @edepayuu, pacnoioiceHHbIX HA
meppumopuu oénacmu (n.n. 2.3.2. n.2.3 pazoena 2
Yemaega yupescoenusn), 6 mom uucie:

HpOBe)IGHHe OKCIICPTHU3EI IEHHOCTH!

- YIIPaB/IeHYECKOH JOKYMEHTAIMH € IOJHCTHBIM
IIPOCMOTPOM JIOKYMEHTOB;

En.xp.

59

- JOKYMCHTOB IIO0 IMYHOMY COCTaBy € IOJHUCTHBIM
IIPpoOCMOTPOM OKYMEHTOB,

En.xp.

32




No Hanmenosanmne yciayru (pador) Eauauna ena,
n/n H3MepeHHs (py6sisax)

3. Beoenue nayuno-uccnedosamenbckoil u Memoouueckoil
pabomui 6 odaacmu 0OKyMeHmMosedeH U,
apxueoeedenun u apxeozpaghuu, oxazanue
MEMOOUHECKOU U NPAKMUYECKOU ROMOUIH NO
6ONPOCAM APXUBHO20 Oenda (6 mom uucie
paccmompenue onuceu U aKkmoe, co2iacosanue
UHCMIPYKUUIL RO 0e10NPOU3600Cmay, ROJI0NCeH il 00
APXUBAX U IKCREPMHBIX KOMUCCUAX) UCIOYHUKAM
KOMNJICKMOBAHUA, @ MAKIICE MEPPUMOPUATLHBIM
opzanam (hedepabHbIxX Op2aHos 20CyOapcmeeH O
éracmu u hpedepanbHbIM OP2AHU3AUUAM, UHBIM
2ocyoapcmeennvim opzanam Poccuiickoii @edepauuu,
PACRONONCEHHBIM HA meppumopuu oonacmu (n.n.2.3.5.
n.2.3 pasoena 2 Ycmasa yupescoenun), ¢ mom uucine:

3.1. | Pa3paborka HOpMAaTHBHO-METOJMYECKHX JOKYMEHTOB:

3.1.1. |CocraBneHne HMHCTPYKIHMA 110 BEICHHIO Crpanuna 137
JEI0NPOU3BOICTBA B YUPEKICHHH,

3.1.2. | CocraBneHre HOMEHKIATYPBI €]l YUPEXKICHHS:

3.1.2.1. |- pa3paboTKa CXeMBbI IOCTPOEHHUsI HOMEHKIATYPHI €T, Cxema 693
3.1.2.2. | - cocTaBiicHHE 3aroI0BKa Jeia; 3arojioBoK 56
3.1.2.3. | - opopmiieHHE HOMEHKIATYPEI JET; Homenxkmnarypa 1382

3.2, | Ynopsiiouenne JOKYMEHTOB H JIEI: '

3.2.1. | CocrapneHne HCTOPUYECKOH CIIpaBKu K (HOHIY,
IPEJMCIIOBHS K OMTMCH JIelT (TOTIOMHEH S K
HCTOPHYECKOH CApaBKe, IPEAUCIIOBHIO):

3.2.1.1. |- 3a mepuox ot 1 roxa 1o 5 ner; HcT.cripaBka, 3805
IpeaHUC/IOBHE
3.2.1.2. |- 3a mepuoz CBBIIIE 5 JIeT Hcr.cripaBka, 7612
' [IpEAHCIIOBHE
3.2.2. | opMHupOBaHHUE e U3 POCCHIMH JOKYMEHTOB HIIH Jluct 2,6

nepeOpMHpPOBaHKE JE]l C HIBATHEM METATHYECKHX
CcKODOK U CKpEnoK;

3.2.3. | Cucremarusanus (1o HOpsaKy HOMEPOB, TI0 XPOHOJIOTHH,
110 (PYHKIHOHAIBHOMY IIPH3HAKY H T.IL.):
3.2.3.1. |- nen BHyTpH (hoHAa; En.xp. 5.8
3.2.3.2. |- 1UCTOB B Jelie Jluer 1,9
3.2.4. |CocraBleHHe W pe/laKTHPOBAHHE 3ar0JI0BKA:
3.2.4.1. |- nena ynpaBJieHYECKOH JOKYMEHTAIIHH; ‘ 3aroI0BOK 50
3.2.4.2. |- nu4HOroO Nena; 3aro0BoK 16
3.2.5. |llommuBka nena:
3.2.5.1. |-obbemomM cBeilie 50 JIHCTOB; En.xp. 35
3.2.5.2. |- obsemom 10 50 JTHCTOB; En.xp. 20
3.2.5.3. |- HectaHJapTHHIX 110 GopMary Emxp. 65
3.2.6. | Hymepanus JHCTOB B Hejax:
3.2.6.1. |- obbemoM 10 150 mucToB; Jluer 0,6
3.2.6.2. | - HecTaHOAPTHEIX 110 (POPMATY U KAYECTBY JIHCTOB Jluct 1,15

pacIIATHIX IEJT




Ne HaumenoBanue ycayru (pador) Eaunnna Hena,
/i H3IMepeHHHA (py6.1s1x)
3.2.7. |llepenymepaius JTUCTOB B JIEli€:
3.2.7.1. | - obnemoM 1o 150 nucToB; Jluer 0,75
3.2.7.2. | -necTanapTHHIX O GOpMATy U KaYeCTBY JIHCTOB JIncr 1,45
PACHIMTBIX JIE
3.2.8. | Odopmienne 00I0KKH jaea:
3.2.8.1. |- nena ynmpaBlieHYECKOH H TBOPUECKOMN JOKYMEHTALMH; O6noxka 22
(TUTYIBHBIN JTHCT)
3.2.8.2. | - muuHOIO JIENA; O6noxKa 14
3.2.9. | KaprouupoBanue jaen, En.xp. 14
3.2.10. |llepemerneHune aen B mpoIecce yIOPSIOYECHHs H3 En.xp. 4,1
apXMBOXPAaHHIIHINA, CTPYKTYPHBIX TTOApa3ie/ieHrit
yupexeHus B pabouyio KOMHATY;
3.2.11. | ®opmupoBanue CBS30K €I C HAIUCAHUEM SIPJILIKOB; En.xp. 5,2
3.2.12. | OdopmiieHHe ONUCH JIEIT; Omnuce 1322
3.2.13. | Cocrasnenue nepedrs (akTa, CIIPaBKH) Ha HEJOCTAOIIHE
JOKYMEHTBI YUPekKIeHUH:
3.2.13.1. |- 1 xateropuu (10 30 3aroJioBKOB) [lepedens 1920
. (axT, cripaBka)
3.2.13.2. |- 2 xareropus (cBbimie 30 3aroJ0BKOB) [Tepeuenn 3841
(axT, crIpaBKa)
3.2.14. | Cocrasnienue aKTa 0 3aBEpPIICHAH YIIOPSI0YEHHS Axrt 1911
JIOKYMEHTOB H [,
3.2.15. | CocTaBiienue aKkta O BbUICJICHHH K YHHYTOKEHHIO Ilo3unus axra Seb
JOKYMEHTOB H JIeJI, He NOJUIeXKAIIHX XPaHEHHIO,
3.2.16. |Cocrasienune akra 00 oOHapy eHuHn el (He
OTHOCSIIMXCSH K JAHHOMY (DOHTY, apXHBY, HEYUTCHHBIX ):
3.2.16.1. | - 1 kareropuu (10 30 3aroJI0BKOB) AKT 479
3.2.16.2. | - 2 kareropuu (cBbime 30 3aroJI0BKOB) AKT 959
3.2.17. |Ilevyaranue onucei, HOMEHKJIATYp J€1, MIEPEIHEN Crpanuna 91
JIOKYMEHTOB;
3.2.18. | Caepxa mocine Hare4yaTraHus ONHCEi, HOMEHKIATYp Jell, 3aroyioBoOK 4,2
NepeyYHe JOKYMEHTOB.
4. Hugpopmayuonnoe obecnevenue norvzosameneii 6
COOmMeemcmeuu ¢ UX 3anpocamu, a maxice 6
UHUYUamueHom nopaoke (n.n.2.3.8. n.2.3 pazoena 2
Ycemasa yupencoenun), 6 mom uucne:
4.1. | McnosHeHue 3arpocoB:
4.1.1. |- remarnueckoro (TI0 onpeneieHHOH pobieMe, TeMe, 3anpoc 7521
coObITHIO, (hakTy, OHorpadun)
4.1.2.* |- TeMaTHYECKOT0 HA OCHOBAHHMH JIOKYMEHTOB C TOYHO 3anpoc 964
YKa3aHHbIMH 3asIBUTEJIEM PEKBH3UTAMH
4.1.3.% |- reHeaoruyeckoro o0 aKTax rpaXKJaaHCKOrO COCTOSHHS 3ampoc 1036
(0JHA 3aMHKCh)
4.1.4. |- reneanorudeckoro 00 yCTaHOBJICHHH POJICTBEHHBIX
CBA3CH, UCTOPHUH CEMbH, POJIa 1O OJHOH haMHUIHH OTHOM
BETBH C IIPOCMOTPOM apXHMBHBIX JOKYMEHTOB (10 10 nemn)
4.1.4.1. |-no genam ¢ 18 B. o 1860 1. - 3amnpoc 8328
4.1.4.2. |-no nenam ¢ 1861 r. no 1917 1. 3amnpoc 8775
4.1.4.3. |- no genam ¢ 1918 r. 1o Hammx aHElH 3anpoc 7783




/i

HaumenoBanue yciayru (pador)

Exnauna
H3MepeHHs

Iena,
(py0.1s1x)

4.2.

M3rotosieHue KoM apXxUBHBIX JOKYMEHTOB H
NEUaTHBIX H3JaHUH TEXHHYECKHMH CPEeJICTBAMH apXHBa C
YUETOM TEXHOJIOTHH M (popMaTa KOmupoBaHus (B
3aBHCHMOCTH OT (PM3HYECKOrO COCTOSHHS U ITapaMeTPOB
HOCHTEJIS 00bEKTa KOIMPOBAHHU):

Kcepoxonus:

- JOKyMeHTa Ha OyMaxHo# ocHoBe dopmara A3;

Jluct

214

- IOKyMeHTa Ha OyMakHO# ocHOBe (hopmara A4,

Jluer

101

[Hudposas xonwus:

- HCraTHuBa (I)OTOILOKYMGHTa;

Enxp.

61

- [HO3UTHUBA Q)OTOHOKyMCHTa;

En.xp.

45

- MalIMHOIIMCHOI0 JOKyMeHTa opmaTa A4;

Jluet

107

- PYKOITMCHOI'O TOKYMEHTA, co3aaHHoro Jio 1918 roxa;

Jucr

200

- IOKYMEHTa HecTaHJIapTHOro ¢opmara H KauecTna
JICTOB,

Jluetr

228

- PeIaKTHPOBaAHHE N300paKEHHSI,

Jluer

134

- IM(poBas KOMUSA ¢ UMeroneics 1udpoBoi Komuu
(hoH1a TTOJIB30BaHHS;

O6pa3 nucra,
Kajp

42

- pacrieyaTka 3JeKTPOHHBIX KOIHI H (JOpMHpPOBAHHUE [l

Jluct

30

Ilpedocmaenenue apxueHslx 0OKyMeHMOs,
XPAHAWUXCA 8 YupedcoeHuu, no1b306amMeniAm é
YUMAIBHOM 3a/1e, @ MAKXCe 60 8PEMEHHOE NOTb306AHUE
(n. 2.3.9. n.2.3 pazoena 2 Ycmaea yupescoenun), 6 mom
yucje:

5.1.

IloaroroBka u BbLJa4a JIEJI I0JIb30BATEII0 B YHTAIbHBIN
3aJI CBCPX HOPMATHBHBIX 00beMOB BbIJa49H

Enxp.

43

HO,Z[F OTOBKA ¥ Bblj1a4a JeJI 10JIb30BATE/IIO B YHTATLHEIH
3aJi paHee HOPMaTUBHBIX 00beMOB BbIIa4H

En.xp.

43

5.3

Oprannsanus u obecnedenue paboThl M0JIB30BATENS 110
CaMOCTOATEIbHOMY M3TOTOBICHHUIO KOIIHH apXHBHBIX
Jell, TOKYMEHTOB, NEYaTHBIX M3IaHHi COOCTBEHHBIM
TEXHUYECKHM CPEJICTBOM B CIICIIHAIEHO 000PYA0BAHHOM
ApXHMBOM JIJISl 9THX LeNeii MecTe, B IPHCYTCTBHH
paboTHMKaA apXHBa, KOTOPBIX 0OecneunBaeT IOArOTOBKY
JOKYMEHTOB H 00€CIIEYHBAET X COXPAHHOCTH B
npouecce Konupopanus, He 6osee 100 IMCTOB B JieHb:

5.3.1.

- HOJTOTOBKA TOKYMCHTOB K KOITHPOBAHHIO

Jluct

26

5.3.2.

- KOHTPOJIb 3a obecrieueHuEM COXPaHHOCTH JOKYMCHTOB
IpH KOITHPOBaHHH, OO0/ IeHHEeM }’CJ'IOBI/Iﬁ KOIIHPOBAHHUS

Habmonenue

172

Opranuzanus u obecnievyerune paboTHI MOIB30BATES 10
CamMOCTOATEIbHOMY M3TOTOBJIEHHIO KO apXUBHBIX
Je]1, IOKYMEHTOB, IEYaTHBIX W3/1aHUi COOCTBEHHBIM
TEXHHYECKHUM CPEJCTBOM B CHEIHAIBHO 000pY/I0BAaHHOM
apXMBOM JUUIA 3THX LIENIEH MECTe, B MPUCYTCTBUH
paboTHMKa apXuBa, KOTOPBIH obecneyrBaeT IMOATOTOBKY
JIOKYMEHTOB U 00ecneunBaeT UX COXpPaHHOCTh B
nporecce konuposanus Oosee 100 nmucToB B JeHb:

- 110JINOTOBKA JOKYMEHTOB K KOMMPOBAaHHUIO

JIuer

54




No Hanmenosanne yciayru (pador) Eanaunna Iena,
/i H3IMEpeHHs (py6.1six)
5.4.2. |- KOHTpOIb 3a oDeclieYeHHeM COXPaHHOCTH JOKyMeHTOB | Habmomenue 348
IIPH KOIIMPOBAHMH, COOJIIOZIEHHEM YCIIOBHH KOITHPOBAHHS
[TPUMEYAHME:

*Jlono/iHMTEIbHAS TUIATA 38 CPOUHOE UCIIOTHEHHE 3armpocos - 300 pyOnei

HupexTtop

H.M. boponynux




INHEPEYEHbD

YTBEPXKJIATIO:

IJIATHBIX yCJyr (paboT) ¢ ykazaHHeM LieH, OKa3bIBaeMbIX (BLINOJIHAEMbIX)
TOI'BY «I'ocynaperBennblii apxue TamMGoBCKoi# 061acTH», OTHOCSIIUXCH K
JOIMOJHHTEJbHBLIM BHAAM JAeATeJIbHOCTH Ha 2024 roj

Ne /i HaunmMenoBanue pabor Enununa IleHa (B py0Oiisix)
U3MEpeHus
1 M3rorosiienue apXuBHBIX KOPOOOK KopobOka 232

(ab3an 2 m. 2.7. pasnena 2 Ycrasa
TOI'BY «I"’ATO» yTBepKaEHHOTO
IIOCTAHOBJIEHUEM a/IMHHHUCTpPAIIHH
obmactu ot 30.11.2011 Ne1669)
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